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Enclosed:- 1- GPF Advance Sanction OM 

2- Photocopy of Cancelled Cheque/Passbook 

	

(Name of Demand Forwarding Officer) 	 

	

Designation 	 

	

Mobile No. 	 

Format -A GPF Advance Demand Format 

Signature 	 ........ 



(viev1cp-2) 

GPF Final Payment Demand Format 
Format -B 

SI. 
No. 

Name of 
Applicant/ 
Claimant 

SAP ID GPF No. 
PAN No. 

of 
Claimant 

Authority 
no. 

Authority 
Date 

Type of Case 
(Death, 

Retirement, 
VRS etc.) 

Date of 
Death/Retirem 
ent/ VRS, etc. 

Name of 
Bank 

Benficiary 
a/c no. 

IFS Code 
Total 

Amount 

1  4 5 6 7 8 9 10 11 12 13 14 15 

Total Rupees (In Words): 

Enclosed:- 1- GPF Final Payment Authority Letter 
2- Verified Photocopy of Cancelled Cheque/Passbook 

	

Signature 	  

	

(Name of Demand Forwarding Officer) 	  

	

Designation 	  

	

Mobile No. 	  
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. DOCUMENT CONTROL 

This is a controlled document and will be maintained on UPPCL portal. 

Changes to this document will be recorded below and must be published to all interested parties. 

1.1 	DOCUMENT HISTORY 

Version Date Author VERSION DETAILS 

V0.1 04.09.2021 Aarshi Verma Initial Submission 

V0.2 20.12.2022 Taoziya Afreen Ali Payment in SAP GUI 

V.03 20.01.203 Dayeeta Ray ESS screen 

1.2 

1.3 

DISTRIBUTION 

Date Type of Users Purpose 

User Roles — Posts using Process Explained in Manual 

Date 
	

Roles 
	

Posts 
	

Purpose 
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User 

Password 

Log On I 
Logon Problems? Get Sum= 
Please click here to reset  password  
—"'s Important Information "*"'" 
1) If you donot have your User ID please connect with your DDO & SE IT. 
2) If your mobile number needs to be updated, please connect with helpdesk on 
Toll free No - 1800 102 1578, Email: uppaerpagmail.com  

Copyright SAP AG. All Rights Reserved. 

2. 

2.1 

PF ADVANCE APPLICATION 

OVERVIEW 

PF advance application request generation from through SAP Access 

2.2 MENU PATH 

Menu Path SAP ESS 

2.3 USER ROLE 

Description of User role along with the possible post names who will be executing transaction 

2.4 STEPS 

Perform the following steps to create PF advance request from SAP ESS application. 

Login to ESS— 

Put Credentials and click on Log On 
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A Search 
77.1r  

Bad, 

Self Services 

New Session 	SAP 

We ■ come Mr. Ak 

Close Full Sc 
History Favorites Personalize View Help 

PF Trust Other applications Payments Overview ‘`. Leave & Attendance Personal Information 

♦ My Services 

Se h for Se,ices 

Application 

Provident Fund Slip 

PF Advance Application 

Click on Create Request to create new request 

> 
accenture 
HO performance. Delivered. 

 

C Q 	I ess-dev.erp.uppclonline.convin/portal Cl 	* r St El 

PF Advance Application — For applying PF Advance click on Self Services -> PF Trust -> PF Advance Application 
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PF Advance. Application 

1. Put Type of Advance — Refundable / Non-Refundable 

Refundable Advance /Non — Refundable Advance will be sanctioned as per GPF/CPF rules. 

2. Enter amount which you want to take as Advance in Advance Amount (Advance Amount must be =< 

than Sanctionable Amount) 

3. No Of instalment to be given in between 12 — 36 

4. Click on Calc Instalment Amount 

5. Put check on Bank Account Verified 

6. Submit Request 
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(ftx660 	 
6 ess-dev.erp.uppclonline.com/iryserviet/prt/portal/prtrootipcd!3aportal_content!2fevery_user!2fgeneral!2fdefaultAjaxtrameworkCo  

> 
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High performance. Delivered. 

CPF Advance Application 

L 	joBack  I 

Employee Details 

pushpendra shekhawat 

Bulandshahar Zo 

PWNL 

Chief Engineer 

Other Details 

* Type of Advance: 

Purpose of Advance: 

Refundable 

Higher Education 

Advance balance: 0.00 

* Current PF Balance: 4,690,510.00 Employee Share 

Last 3 months gross salary: 60,680.00 

Sanctionable Amount: 60,680.00., 

Advance Amount: 50.000.00 

No. of Instalment: 13 

Total Advance Amount: 50.000_00 

Calc Installment Amount I 

* Bank Account Verified 

Submit Request r, 

	

After submission message will trigger as Request Number: 	 successfully sent for approval 

ess-dev.erp.uppclonline.comiiryservIet/prt/portal/prtroot/pcd!3aportal_content:2fevery_user!2fgeneral!2fdefaultAjaxframev 

Request Number 000000000159has been successfully sent for approval 

PF Advance Application 

Request Overview 

a Create Request 

It Request ID 	Created by 	Created on 	Location 	Status 
	

Pending with/Rejected By 

	

000000000159 pushpendra shekhai, 20.01.2023 	Bulandshahar Zc Waiting for Approval 
	

pushpendra shekhawat 
	

Download Form 

I 
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On Behalf of Type: 

Personnel No.: 00000929 flIANAND RAC4 LW.3(30M. KL: 	KESCO 

DE?•],:gnaii0,1: 	 Integration: default pose 

a * Bank Account Verified: 

r :v.-A ID 

FT N,,niber 

*Type of Advance: Non-Refundable 

* Purpose of Advance: Higher Education 

	

Advance balance: 	 0.00 

	

* Current PF Balance: 	 0.00 

Last 3 months gross salary: 

Sanctionable Amount: 

Advance Amount: 

Total Advance Amount: 

p 	. 

Bank Account No 

IF Gado 

0.00 

0.00 

0.00 

On Behalf Of screen — Flow will go as for self 

Advance Application 

Back 

Employee Details 

Submit Request 

1St  Approver — 

Put approver login 
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Logon Problems? Get Support 

Please click here to reset  password  

	Important Information "`"* 
1) If you donot have your User ID please connect with your DDO & SE IT. 

2) If your mobile number needs to be updated, please connect with helpdesk on 
Toll free No - 1800 102 1578, Email: uppcl.erp@gmail.com  

User ' 	114800001 

Password 	 

Copyright ID SAP AG All Rights Reserved. 

JO.P. 
os* 

- - 

-4=100 

Click on Self Services ->PF Trust-> PF Advance Application Approval 

♦ My Services 

Search for Set,ices 

Application 

Provident Fund Slip 

PF Advance Application 

PF Advance Application - 

Approval  

Click on Request Id 
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> 
accenture 
High performance. Delivered. 

PF Advance A.pplicatvx) CI IN L-71- * 

 

e' Pcrt.,i1 - Goccjle Chrcyne 

    

     

O ess-dev.erp.uppclonline.com/irj/servlet/prtiportaliprtroot/pcd!3aportal_content!2fevery_used2fgeneral!2fdefaultAjaxframework  

PF Advance Application 
Ragusa for Approval 

' 
Request ID 	Location 	 : Status 	 Created By 	 : Created On 	..I ,......., 	 .. .... „  

1--._...4 000000000159 	Bulandshahar Zo 	 Waiting for Approval 	 pushpendra shekhawat 	 20.01.2023 

Check the details and Approve or Reject the request accordingly 
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PWNL 

Chief Engineer 

> 
accenture 
High performance. Delivered. 

 

ess-dev.erp.uppclonline.com/irj/servlet/prtiportal/prtroot/pcd!3aportal_content!2fevery_user!2fgeneral!2fdefaultAjaxfrair  

CPF Advance Application 

L 40 Back I 

Employee Details 

pushpendra shekhawat 

Bulandshahar Zo 

Other Details 

Type of Advance: Refundable 

Purpose of Advance: Higher Education 

	

Advance balance: 	0.00 

	

Current K.  Balance: 	 4,690.510.00 	Employee Share 

	

Last 3 months gross salary: 	 60.68000 

	

Sanctionable Amount: 	 60.680.00,1 

	

- Advance Amount: 	 50.000.00 

No. of Instalment: 13 

	

Total Advance Amount: 	 50 000.00 

Calc Installment  Amount I 

- Bank Account Verified: 4.1 

Comments 

Comment: 'approved 

  

   

Comment: 

rt 	,„ ApproveF17&7:tnt  

Once Approved or Rejected, them would trigger the request as below 
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0 Request Number 000000000159 has been successfully approved 

Request for Approval 

Request ID 	Location Created By 

> 
accenture 
High performance.Delivered. 

M' p Advance Application - Approval - SAP fle.tWeaver Porta Google- Chrome 

ess-dev.erp.uppclonline.corniirj/servlet/prt/portal/prtroot/pcd!3aportal_content!2fevery_user!2fgeneral!2fdefau 

PP' Advance Application 

Please find below rejection screenshot 
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accenture 
High performance. Delivered. 

 

:21.7 	rce A.:: I 	- 	 Pc., t -  3 - 

ess-dev.erp.uppclonline.conViryservlet/prt/portal/prtroot/pcd13aportal_contenti2fevery_user!2fgeneral!2fdefaultAjaxfran  

CPF Advance Application, 

4a Back  I 

Employee Details 

pushpendra shekhawat 

Bulandshahar Zo 

PVVNL 

Chief Engineer 

Other Details 

- Type of Advance: Refundable 

Purpose of Advance: Higher Education 

	

Advance balance: 	 0.00 

	

- Current PF Balance: 	 4.690.510.00 Employee Share 

	

Last 3 months gross salary: 	 60,680.00 

	

Sanctionable Amount: 	 60.680.00 

	

Advance Amount: 	 50,000.00 

No. of Instalment: 13 

	

Total Advance Amount: 	 50,000.00 

Calc Installment Amount 

Bank Account Verified: 41 

Comments 

- Comment: reject 

Comment: 

 

T3= Approve 

 

2nd  Approver — 

Put approver login 
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accenture 
High Performance. Delivered 

User' 	11100039 

Password 	 

Log On I 
Logon Problems? Get Suppelq 
Please click here to reset  password  
-- Important Information 	 
1) If you donot have your User ID , please connect with your DDO & SE IT. 
2) If your mobile number needs to be updated, please connect with helpdesk on 
Toll free No - 1800 102 1578. Email: uppcl.erp@gmail.com  

Copyright 'D SAP AG All Rights Reserved. 

Click on Self Services -> PF Trust ->PF Advance Application 

♦ My Services 

Search for Services 

Application 

Provident Fund Slip 

PF Advance Application 

PF Advance Application - 
Aooroval 

Click on Request Id. 
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> 
accenture 
HO performance. Delivered. 

 

I ess-dev.erp.uppclonline.com/irj/servlet/prt/portal/prtroot/pcd!3aportal_content2fevery_user!2fgenerg2fdefau  

PF Advance Application 

Request for Approval 

Request ID 	Location Status , Created ex i Created On 

i  

D00000000159 	Bulandshahar Zo Partially Approved pushpendra shekhawat 20.01.2023 

000000006152 	Saharanpur Zone Send Back for Correction Kamal 06.12.2022 

i 000000000150 	Bulandshahar Zo Partially Approved pushpendra shekhawat 20.01.2023 

i 000000000148 	Bulandshahar Zo Waiting for Approval pushpendra shekhawat 05.12.2022 

1 000000000134 	UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022 

000000000133 	UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022 

22.02.2022 ,..—.1 
: 000000000132 	UPPCL HO Waiting for Approval Jagdish Rakholia 

000000000131 	UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022 

000000000129 	UPPCL HO Waiting for Approval Rohan Bhagat 18.02.2022 

00000000012 	UPPCL HO Waiting for Approval Jagdish Rakholia 19.01.2022 

Version 0.1 End User Manual 	 Page 16 of 29 



Comments 

Comment: approved 

Comment Comment approved 
- by pushpendra shekhawat on 20.01.2023 

> 

accenture 
Highperformance.Delivered 

Check the details and Approve or Reject the request accordingly. 

	

itzt7 	,,,,civance Application A.ppr:).th, SAP Nets,. aver Porta: ri  

ess-dev.erp.uppclonline.corniirj/servlet/prt/portal/prtroot/pcd!3aportalsontentQfevery_user12fgeneral!2fdefaultAjaxframeworkContent12 

CPF Advance Appli 

	

jj 	*Back  

Employee Details 

Office  

Reque.st 

pushpendra shekhawat 

Bulandshahar Zo 

PVVNL 

Chief Engineer 

Details 

Tr,rt !E) 

Numk,r 

- Type of Advance: Refundable 

Purpose of Advance: Higher Education 

	

Advance balance: 	 0.00 

	

- Current PF Balance: 	 4,690.510.00 Employee Share 

	

Last 3 months gross salary: 	 60.680.00 

	

Sanctionable Amount: 	 60.680.00 ;  

	

Advance Amount: 	 50.000.00 

No. of Instalment: 13 

	

Total Advance Amount: 	 60.000.00 

Amokmt 
	

Calc Installment Amount j 

- Bank Account Verified: 

$ Reject I 

Once Approved or Rejected, them would trigger the request as below 
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PF Advance Application 
0 Request Number: 000000000095 has been successfully approved  

Request for Approval 

Request ID 	Location 
	

Status 
	

I Created By 
	

Created On 

Please find below rejection screenshot 
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Note-: An automatic office memorandum will be generated by the system after approval of 2nd  approver. 

Approval process of 3rd  and e approver will also flow in the same manner in Trust Office. 

Payment Process 

Put T-Code ZHR_PF_ADVANCE in SAP GUI or through PF Dashboard 

Tv ire 

I ids 	 pushpendra shekhawat 

1 Bulandehahar Zo 

Other Details 

Type of Advance: Refundable 

Purpose of Advance: Higher Education 

Advance balance: 

Current PF Balance: 

Last 3 months gross salary: 

Sanctionable Amount: 

- Advance Amount: 

No. of Instalment: 13 

Total Advance Amount: 

'• Bank Account Verified: 

Comments 

PVVNL 

Chief Engineer 

4.690.510.00 Employee Share 

60.680:00 

66,666.tio 

50,000.00 

It, Cato installment Amount I 

" Comment: rejected 

Comment: approved 
- by pushpendra shekhawat on 20.01.2023 

> 
accenture 
yin performaxt Delivered. 

.17,7 f Adv3rce ,.ppl,catOn - Approve' - Si312  NetWeave, Pcita: (jo,cle Cnron le 

A ess-dev.erp.uppclonline.com/irj/servietiprt/portal/prtroot/pcd!3aportal_content!2fevery_user!2fgeneral!2fdefaultAjaxframework0  

CPF Advance Application 

}Backs 

Employee Detail; 
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> 
accenture 
High performance. Delivered. 

glair 
Menu Edit favorites Extras System tielp 

GAF ?i  , 
stop. 

(*goo 

Reports 

UPPCI./DISCOM 

External Organization 

Adjustment Posting 

Final Payment 

PF Advance Upload(Extarnal) 

PF Anal Payment Upload(External) 

PF Advance-External Employees 

Final Payment-External Employees 

Create Rnandal Transaction 

Edit Financial Transaction 

Create Security Transaction 

Settle Security Contract 

Treasury: Post Flows 

Execute Accrual/Deferral 

PF Member Transaction 

Trial Balance 

Contribution - Division wise 

Receipt Payment 

Manual Bank Statement 

Payment 	 

PF Advance 

mot n ® Imo= - I 
SAP Easy Access - User Menu for Rites!: Shama 

Favorites 

• "..? PF Trust Dash Board 

•• 2 User Menu for Mesh Sharma 

• 0 Display Job 

• 0 Display Organizational Unit 

• ti) Display Position 

• 0 Display Organizational Plan 

• 0 Display organization and Staffing 

• 0 Display Organizational Plan 

• 0 Job Reporting 

• 0 OrgManagernent General Reporting 

• Position Reporting 

• 0 Existing Organizational Units 

• 0 Organizational Structure 

• 0 Org. Structure with Positions 

• 0 Org. Structure with Persons 

• 0 Existing Jobs 

• 0 Job index 

• 0 Job Desaiption 

• 0 Complete job description 

• 0 Existing Positions 

• ff:,  Position Description 

• Si) Vacant/Obsolete Positions • e Correct Vacancies 

• 0 Complete Position Description 

• 0 Existing Objects 

• 0 Structure Display/Maintenance 

• 0 PD Graphics Interface 

• tc rar.n.v.rwi suanbon Tnfrolvnew 

c5 x 
to System yelp 

a. 

CPF Trust Dashboard 

PF Membership 	
PF Slip & Interest Calculation 

PF Number Allotment 	
PF Trust Interest Calculation 

PF Details 	
Additional Interest Amount Posting 

PF Nominee 	
PF Trust PF Slip 

Investment -: Transaction 	
Contribution Posting  

Create Business Partner 

Create Class - Product Type 

Create Securities Account 

Investment Master 
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Verifier Name 

CPFT 
CPFT 

Coup Code 

DEV FI3  
D TRAINING17 
D TRAINING18 116;cp FT 

E■ sei4c. t Vs.,fies 	 x 

accenture 
Hig h per formance.Delivered. 

Enter Company Code and Date for Payment, Select Approved Requests and Execute 
a,  Program Edit Cato System Help 

O 	 <<1,11 0 0 0 ^ 
PF Advance Report 

Selections 

Request ID 

Employee No. 

Company Code 

Personnel Subarea 

From 

• Approved Requests 

Report 

CPFT 

01.03.2022 To 	120.12.202211  

Select the request and click on "Send for Verification" to select two out of three verifiers. 
06' List Edt Gott Settings System help 	 _al x 

0: 	 000 "hat 	 0 I> 
PF Advance Report 

Pay 	Cancel Request 	 lir, 	.7 is I y, 	g_ 	E 	 -7, El M Selections 	I( 4 ■ >1 Send for Verification 

• i PWN Sulandehalw Zo 	151 16700004 puhpridra ellithavrit OilefEngineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN  On* EDO-I, Muzeffentagar 934  UCPF 16700004 • 	05.12.2022 0 

r. SNO. Company Unit 	 Request ID Employee ID Employee Nome 	Designation 

S PVVN Ghaziabod Zone 	145 16700004 pudtpandra sheichavoat Chief Engineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cede EDO-I, Muzaffamager 934  UCPF 16700004 	 14.06.2022 1 

2 PWN BUDD VU Nal& 	142 16700004 pushpendra shady's* Chief Engineer 

1 UPPC UPPCL HO 	 141 12000033 Dhow PrabhiM 	Officer 

4 PWN Ghadabed Zone 	144 16700004 pulhpandra sheithawat Chief Engineer 

7 PWN Moridabed Zone 	136 16700007 ankle humeri 	Executive Assistent MEERUT ZONE 	MEERUT Zone EUOC Meerut Cirde LUDO-U, MisenA 891 	UCPF UPPCL/CPF/12345 	15.03.2022 1 

3 PVVN Gludebed Zone 	143 16700004 pushpendra ~owe Chief Engineer 
	SAHARANPUR ZONE SAHARANPUR Zone EDC I MIN Cede EDD-I, Mtuaffamager 934 UCP1,  16700004 	 30.05.2022 3 

SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cede EDO-I, Muraffernagar 934 UCPF 16700004 	 09.06.2022 0 

Zone 	 Orde 	 Division 	 Trust F •■•••■••.1. . VOA IMO. 	1.1•■•■•■•0 VeMIN .1 

SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN aide EDO-I, Muzaffamagar 934 UCPF 16700004 	 09.06.2022 0 

UPPCL Head office 	 UPPCL HO 	 UCPF UPPCLXPF/12000733 14.04.2022  1 

Send for Verification (Ctri+Shift.F2) 

CP List Edit Ooto Settings System Nell, 	
01  x 

PF Advance Report 

Pay 	Cancel Request .i.7 1T 	z•iELZ SEEHT.T1 gn 2 7,;, [1] M selections 1< 4 I. >1 Send for Verification 

r. SNO. Company Unit 	 Request ID Employee ID Employee Name 	Designation 	Zone 	 Ord, 	 Division 	 That Provident Fund No. Creation date S 
1 UPPC UPPCL MO 	 141 12000033 Dhow Prabfeivi 	Officer 	 UPPCL Heed office 	 UPPCL HO 	 UCPF UPPCL/CPF/12000033 14.04.2022 1 
2 PVVN EUDD VII Maids 	142 16700004 pushpendre shekhavat Chief Engineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cede EDO-I, Muzaffamegar 934 UCPF 16700004 	 30.05.2022 3 
3 PVVN Ghaziabad Zone 	143 16700004 pushpereira deicheerat Chief Engineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN aide EDO-I, Muzaffemegar 934 UCPF 16700004 	 09.06.2022 0 
4 PWN Ghadebad Zone 	144 16700004 pushpendre sheithewat Chief Engineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cede EDO-I, Muzaffemegar 934 UCPF 16700004 	09.06.2022 0 
5 PWN  Ohedabed Zone 	145 16700004 pushpendre sheidemat Chief Engineer 	SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cede EDD-I, Muzaffamagar 934 UCPF 16700004 	 14.06.2022  1 

IIII 6 PWN  Bulandshahar Zo 	151 16700004 pushpendre *heehaw* Chief Engineer 	SAHARANPUR ZONE  SAHARANPUR Zone EDC I 'CH Orde EDO-I, Muzaffernagar 934 UCPF 16700004 	05.12.2022 0 7 PWN Monblebed Zone 	136 16700007 ankita kumed 	Executive Assistant MEERUT ZONE 	MEERUT Zone EUDC Meerut Cede Euoo-n, Meerut 891 	UCPF UPPCL/CPF/12345 15.03.2022 1 

Both verifiers ID will be populated in the screen. 
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PF Advance Report 

Pay 	Cancel Request 

SNO. Company Unit 
1 UPPC UPPCL HO  
2 PWN EUDD VU Molds 
3 PVVN Ghadebed Zone 
4 PVVN Ghaskabad Zone 
5 PWN Ghadebad Zone 

1111 6 PWN Bulandshahar Zo 
7 PWN Moradabad Zone 

141 12000033 
142 16700004 
143 16700004 
144 16700004 
145 16700004 
151 16700004 
136 16700007 

Dhow Prabhavi 
pushpendra ahekhawat 
pudiperidre sheichenst 
puMpendre sheichimat 
pushpendra she'd. 
pushpendra shekhaivat 
anldta kumari 

Request ID Employee ID Employee Name 

a 

    

> 
accenture 
High performance. Delivered. 

x 

 

40cot•Ki. 	*hi's%  
G i.st Fdlt Coto Sett -gs System jeip 

    

     

     

     

<< 0 0 ti 
PF Advance Report 

Pay 	Cancel Request 	LT. E .7.»;7 

 

•:;',7, 71 Selections 1< 	>I Send for Verification -St 

  

04 SNO. Company Unit 	Request ID Employee ID Employee Name 	Emp. Bank IFSC Code Type of Advance Purpose of Advance Verifier 1 	VerificatIon1 Date Vertfler 2 	Verification2 Date 

12000033 Dheer Prabhavl 	SGDHF)GKHL9 Refundable Higher Education 

16700004 pushpendre shelchavrat HDFC0975442 Refundable Medical Treatment D_TRAINING17 06.12.2022 D_TRAINING18 06.12.2022 

16700004 pushpendra sheithawat HDFC0975442 Refundable Higher Education 

16700004 pushpandra shelchawat HDFC0975442 Refundable Higher Education 

16700004 pushpendra shalthawat HDFC0975442 Refundable Higher Education DEV_FIl DEV_FI2 

16700004 pushpendra sheichawat HDFC0975442 Refundable Higher Education D TRAINING17 D TFtAINING18 	 I 
16700007 anldta !turned 	SGDHF3GICHL9 Refundable lcal Treatment 

Select the request and click on "Approve Verification" from respective IDs. 

Cii" ',1st Edit Coto Settings System yelp 
	 oix 

« o o tql i2n 	P."I 

1 UPPC 	UPPCL HO 	 141 
2 PVVN 	EUDO VU Noida 	142 
3 PWN 	Ghazlebad Zone 	143 
4 PVVN 	Ghaziabed Zone 	144 
5 PWN 	Ghtigebed Zone 	145 

	

Bulandshahar Zo 	151 

	

Moradabad Zone 	136 

[7] 	;I Selections 

Emp. Bank A/C No. Emp. Bank IFSC Code Type of Advance Purpose of Advance 
653795827 	SGDMF3GICHL9 	Refundable 	Higher Education 

1< 	t 	■ 	)1 	Send for Verification 

Vwifier 1 
Approve Verification 	(Shift4P2) 

866678 HDFC0975442 Refundable Medical Treatment 0 TRAINING17 06.12.2022 D_TRAINING18 06.12.2022 

866678 HDFC0975442 Refundable Higher Education 
866678 HDFC0975442 Refundable Higher Education 
866678 HDFC0975442 Refundable Higher Education DEV_FIl DEV_FI2 

866678 HOFC0975442 Refundable Higher Education DTRAINING17 D_TRAINING18 

563957070 SGDHF3G1041.9 Refundable Medical Treatment 

After approving from both the ID's, click on "Pay" button for payment. 

Cr J.;st Edt 	Sato Settings 	System 	leip 	 . t51  X 

-« 	 "I'7 't> 

PF Advance Report 

Cancel Request 

SNO. Company Unit 	 Request ID Employee ID Employee Name 
1 UPPC UPPCL HO 
2 PWN EUDO VII Nokia 
3 	PWN 	Ghee/ibis:1 Zone 
4 PWN 	Ghaziabed Zone 
5 	 Cihaziebad Zone 

Bulandshahar Zo 
7 	N 	Moradabad Zone 

	
136 16700007 anIdte kurneri 

Select Bank GL and posting date and click on "Post" Button. 

Pay 

141 12000033 Dhow Prabhavi 
142 16700004 pushpendre sheithawat 
143 16700004 pushpendra shekhewat 
144 16700004 pushpendra sheldvsvat 
145 16700004 owhcendte sheldwwat 
151 16700004 pusiipendra shekhaviat 

E 	L 	„rt 	14-...] 	g 	2 	 Selections 	1< 	4 	■ 	>I 	Send for Verification 

Emp. Bank IFSC Code Type of Advance Purpose of Advance Verifier 1 	Verificationl Date Verifier 2 	Verification2 Date 

SG0HMICHL9 	Refundable 	Higher Education 
HDFC0975442 Refundable Medical Treatment 	D_TRAINING17 06.12.2022 D_TRAINING18 06.12.2022 

HDFC0975442 Refundable Higher Education 
HOFC0975442 Refundable Higher Education 
HDFC0975442 Refundable Hioher Education 	DEV FI1 DEV 
tiDFC0975442 Refundable Education 	D_TRAINING17 20.12.2022 

=al 
D_TRAINING18 20.12.2022 	I 

SGDFIDGICHL9 Refundable Treatment 
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l 	List edit 	Coto 	Sett; e• cis 	System 	help 
	

61 X 

PF Advance Report 

Pay 	Cancel Request 	g a-7 	E 	M.' 'I 	giD T 

 

2 	rn Selections 	1( 1 ■ >1 Send for Verification .22 

 

gl. MO. Company Unit 	 Rarest ID Employs. ID Employee Name 	Emp. Bank IFSC Code Type of Ado= 
Meer Prabhavl 	SGDHF30011.9 	Refundable 
pushpendni duichrost HDFC0975442 	Refundable 
puelipendre shelchawat HDFC0975442 	Refundable 
lxishpendra shalchmat HDFC0975442 	Refundable 
pushparkka shailhavat HDFC0975442 	Refundable 

pushpendra shekhewet HDFC0975442 	Refundable 
NINO lameed 	SGOHF3C404L9 

Repose of Advance Verified 	Verificationl Date Vadflar 2 	Verlficadon2 	DMA 
Higher Education 

Medical Treat:nark D TRAINING17 06.12.2022 	0 TRAINING'. 015.122022 
Higher Education 

Higher Education 
HigMr Education 

Higher Education D_TRAINING17 20.12.2022 	TRAINING18 20.12.2022 
Medical Treetment 

1 UPPC UPPCL HO 141 12000033 . 
2 WVN EJOD VII Mid. 142 16700004 , 
3 PWN Ghaskibed Zone 143 16700004 
4 PVVN Ghadobed Zone 144 16700004 
5 PWN Ghadabad Zone 145 16700004 

116 PVVN Bcdandshafmr Zo 151 16700004 
7 PWN Morodebed Zone 136 16700007 

DEV F11 DEV_F12 

  

Document will be posted and success message appears on posting. 

ar Document lines: Display messages 

Typ Ite Message text 

I' 001 Doc no. 1000000070 posted Successfully 

0 	' I< t • 	 D ti 

For Advice Print 

Enter Company Code and Date for Payment, Select Report and Execute 
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147 Paid Updated 	16700004 pushpandra sinkhavat Chief Engin SAHARANP SAHARANP EDD-I, Mut. UCPF 16700004 

149 Paid Updated 	16700004 pushoendra shelihavat Chief Engin SAHARANP. SAHARANP.. EDD-I, Mue UCPF 16700004 

151 Paid 	 16700004 pushpandre sheichewat Chief Engin SAHARANP SAHARANP EDD-I, Muz. UCPF 16700004 

IT ID Status Update Status Employee ID Employee Name 	Designation Zone 	Circle 	Division 	Trust Provident Fund No. Creation date Sanction Date Advance Amount 

16.06.2022 5,000.00 

05.12.2022 5,000.00 

05.12.2022 90,000.001 

D' Program Edit Cloto System Help 

PF Advance Report 

Selections 

Request ID 

Employee No. 

Company Code 

Personnel Subarea 

From 

CPFT 

 

01.03.2022 	 To 	20.12.2022 

• Report 

   

    

Select the request and click on "Print" to print advice. 
X 

Lst Edit Goto Serth,gs System Help  

PF Advance Report 

Update Advance 	.7., [Ili, a --r- 	z 	7_ 31t tE 	cb 	'2 	MSelections 	1< 4 	>1 	Reverse Document 

1 

2  

PVVN 

PVVN 

Ghasiebad Zone 

Bulandshatier Zo 

013  PVVN Bulandshehar Zo 

ar. Print: 
	 X 

Output Device 

Spool Request 

Name 
	 PBFORN 	DTFtAINING18 

Cover Page Text 

Authorization 

pool Control 
	 Number of  Copies  

Print Immediately 
	 Number of Copies 

Delete After Output 

New Spool Request 	 Cover PNe Settings 

Close Spool Request 	 SAP Cover Page 	Do not print 

Spool Retention 	 8 Day(s) 	 Redpient 

Storage Mode 	 Print only 	 Department 

Print 	l*IPiint  Preview 
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Date:- 20/12/2022 I No.- 0020000043 Must/Dernand/Bank I 

To, 
CHIEF MANAGER, 
Central Bank of India 
2/121 Ind. Area Main New Rohtak r 
New Delhi 

°WI 90000.00 

Advice with advice no is generated. 

UPPCL CPF Trust 
2ND FLOORSHANKTI 8HAWAN EXTN..14ASHOK MARG. 

LUCKNOW.2281101 

Dear Sir, 
On the head of dsbursement of CPF Advance / Final Payment of the following Employees.Please Debit UPPCL CPF Trust A/C 
No. 1233786841 and Credit SS Account of Employees as per details given below. 

Sr. 
No. SAP No. Name of Employee CPF WC 

Name of 
Bank IFSC 

- 
Account No. Amount 

1 16700004 pushpendra
hawa shekt 

16700004 
	 We 

Central Bank of FC0976442 '1233786841 90000.00 

Rupees NINETY THOUSAND Only 

Reversed Document 

Sr_ 
No. 

ASAP No.  
Nano 

ErripbY"
al 

 
CPF ABC Name of Bank IFSC Account No. Amount 

Total 0.00 

NIL 

For UPPCL CPF Trust 

AO/SAO 	 DT. Secretary/Secretary 

websde :wvnv.uppstorg 	 Emailsedrustlkoigigmail.com  

Version 0.1 End User Manual 	 Page 25 of 29 



To reverse document, click on reverse document button. 
' i'st E15 Qoto Settings System dein 

0 	 ''' << 	0 :,- 0t:', ti It n n i,-1 it 7 7 fi:2 *A 

PF Advance Report 

update Advance 	gr,. g-,.1..:... 7 T.  1 .i/E 	..1  A f ,.1. 7..: 	T1 	-..; En IT Selections 

5 SNO. Company Unit 	 Request ID Status IT Update Status Employee ID Employee Name 	Verifier 1 	Vertfication1 Date verifier 2 	Verif1cation2 Data Bank GL Bank GL Desc Advice No. Document No 

r1 'PWN 	Giwziabed Zone 	147 Paid Updated 	16700004 pushpendra shekhavat DEV_FI2 	17.06.2022 	DEV_FI3 	17.06.2022 	24.409021 CPF-CENTR 0020000042 1000000005 

2  'PVVN Bulandishaher Zo 	149 Pak! Updated 	16700004 pustipandre shddlawat D_TRAINI_.05.12.2022 	D_TRAINI  05.12.2022 	24.409021 CPF-CENTR 0020000040 1000000065 

16700004 pushpandre shekhawat D_TRAINI 20.122022 	D_TRAINI 20.12.2022 	24.409021 CPF-CENTR 0020000043 1000000070 I 

To update Info type 45 in employee master, select the request and click on "Update Advance" button. 

t Qv. Setti,gs System Help 

« 	o ti tri 471 7 7 .k). 

Ti. 14. .:-. 7 T 1 ,-5,  i a D- : A f 1 :7;_] Eb M ] :::: 171 7 Selections 	I< 4 ■ >1 	Reverse Document 	Print 

5 SNO. Company Unit 	 Request ID Status IT Update Stab. Employee ID Employee Name 	Verifier 1 	Verlficationl Date Verifier 2 	yerification2 Date Bank GL Bank GI. Desc Advice No. Document No 

	

L1 :PVVN 	Ghaziebed Zone 	147 Palo Updated 	16700004 pushpendra shekhawat DEV_FI2 	17.06.2022 	DEV_FI3 	17.06.2022 	24.409021 CPF-CENTR. 0020000042 1000000005 

2 	PWN 	Bulandshohar Zo 	149 Peed Updated 	16700004 oushisendre sheithevat 0 TRAINS. 05,12.2022 	D TRAINI 05.12,2022 	24.409021 CPF-CENTR. 0020000040 1000000065  

I 3 	PVVN 	Bulandstiehar 20 	151 Paid 	 16700004 pushpendre shekhawat D_TRAINI 20.12.2022 	D_TRAINI 20.12.2022 	24.409021 CPF-CENTR. 0020000043 1000000070 I 

Cr List Edit Goto Views Settings System Help 

<< 	 0 h 
PF Advance request update IT45 

g 	 g x a Ert] 

  

Request ID. Employee no. Infotype Subtype Status Message Text 

151 	16700004 0045 	ACPF Success Infotype Updated successfully 
• 

 

The report is updated as below. 	
. aix 

Com' 1..,st  Edit 55050 Settings System Heio 

PF Advance Report 

Update Advance 	7,.. T. ■ IF 'Y 1 ',/z. E. 1_7:-__. $11 Ej g 7.1.1 	:,., :2 7.; T [T] Selections 	i< 4 op. >1 	Reverse Document 	Print 

r, SNO. Company Unit 	 Request ID Status IT Update Status Employee ID Employee Name 	Designation Zone 	Circle 	Division 	Trust Provident Fund No. Ovation date Sanction Date 	Advance Amount 

'I 'PVVNGhaziebed Zone 	147 Paid Updated 	16700004 pushpendra sheichawat Chief Engin SAHARANP. SAHARANP EDD-I, m. UCPF 16700004 	
16.06.2022 	5,000.00 

2 PV/N 	Bulandshatier Zo 	149 Paid 	 16700004 pushpendra sheichawat Chief Engin.. SAHARANP SAHARANP. EDD-I, Muz UCPF 16700004 	
05.12.2022 	5,000.00 

3 PWN 	Bulandshahar Zo 	151 Paid 	 16700004 pushpendra sheithawat Chief Engin SAHARANP SAHARANP EDO-I, Muz UCPF 16700004 	
05.12.2022 	90,000.00 
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• 

„„ x 

I< 4 ■ )1 IReverse Document I Print 

3 PVVN 	Buiandsheher Zo 	151 Paid 

ai x 

0 
PF Advance Report 

I Update Advance I 



> 
acceiture 
HighperfixmanceDelWered 

• 

   

3. PF ADVANCE PROCESS — External Organization 
3.1 UPLOAD PROGRAM 

Use T-code ZHR_ADV_UPLOAD or click on "PF Advance Upload (External) to use advance upload program. 

System He,p 

r51 X 

o: 
	

:« o 
CPF Trust Dashboard 

PF Membership PF Slip & Interest Calculation 	 Investment -: Master 

 

PF Number Allotment 	 PF Trust Interest Calculation 

PF Details 	 Additional Interest Amount Posting 

PF Nominee 	 PF Trust PF Slip 

Investment -: Transaction  Contribution Posting 

Crests Business Partner 

Create Class - Product Type 

Create Securlbes Account 

Create Finandal Transaction 

Edit Financial Transaction 

Create Security Transaction 

Sete Security Contract 

Treasury: Post Flows 

Execute Acaual/Deferral 

UPPCL/DISCOM 

External Organization 

Adjustment Posting 

 

Reports 

 

  

PF Member Transaction 

Trial Balance 

Contribution - Division wise 

Receipt Payment 

Manual Bank Statement 

Payment  

  

PF Advance 

Final Payment 

PF Advance Upload(Exbemal) 

PP FkW Payment Upload(External) 

PF Advance-Externs! Employees 

Final Payment-External Employees 

  

Create the template in the excel format given for uploading. 

Advance Template 

External_Revised.xlsx 

To select the prepared template, click on the file browse menu and select the file. 
Program Etht Com System Help 

O 	 gel CD 40 0 -̂.1 
	

71 0 
Upload Advance Payment Data of External Organisation 

File Path 
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Cr List  Edit Coto Views Settings System Help 

L 
	 -1,<< 	0 0 t• 

  

> 
accenture 
High performance. Delivered. 

   

   

Click on execute button after selecting the appropriate file. 

Dr program Edit Goto System deo 

Upload Advance Payment Data of External Organisation 

File Path Ni Aceenturietuat‘Theling\AIN_FINALEXTIADYLPAY_TEMPLATE-4134  

   

After file upload, success or error message occurs in the screen. 

Upload Advance Payment Data of External Organisation 

z to--) Rix ffE2•37 Eb LIT 
	

1 

Excel Line No. Message 	 Message Type 

1 Record updated successfully. S 
2 Record updated successfully. S 
3 Record updated successfully. S 
4 Record updated successfully. S 
5 Record updated successfully. S 

3.2 PAYMENT PROCESS 
To check the uploaded data and proceed for payment use T-Code ZHR_ADV_EXTL_REPORT or click 

on "PF Advance — External Employees". 

CPF Trust Dashboard 

PF Membership 
PP Number Allotment 

PF Details 

PF Nominee 

PF Slip ai Interest Calculation 
PF Trust Interest Calculation 

Addltionel Interest Amount Posting 

PF Trust PF Slip 

Investment Master 

Create Business Partner 

Create Class - Product Type 

Create Securities Account 

Investment:: Transact., 

Create Financial Transaction 

Edit FInendal Transaction 

Create Secunty Transaction 

Settle Security Contract 

Treasury: Post Flows 

Execute Accrual/Deferral 

Contribution Posting 
UPPC1./DISCOM 

External Organization 

Adjustment Posting 

 

Reports 

PP Mambo, TransectZon 

Trial Seism* 

Contribution - Division wise 

Receipt Payment 

Menai Bonk Statement 

Payment 

 

PP Advance 

Final Payment 

PF Advance Upbed(External) 

PF Flnel Payment Upload(External) 

  

   

PF Advance-External Employers 

  

   

Final Payment-External Employees 
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GPFT 

to 

> 
accenture 
High performance Delivered 

Run the program with appropriate selection screen to get into the report. 
11,  Program Edit Coto System Help 

ITIN 0 ©e 

PF Advance Report(External Organisation) 

Selectors 

Request ID 

Vendor 

Company Code 

From 

• Approved Requests 

Report 

All the data appears as per the payment program for UPPCL/DISCOM. Proceed with the same steps for 

payment and advice generation. 
Et List Edit Coto Settings System Help 

<< 	000 "11111-  
PF Advance Report(External Organisation) 

Pay 	Send for Verification 	F. 'I. r, 	.,L, 	.7 -7, 	1 	.,/, a La- 	)310 	co 	er...., Te 	til 	rtg 	2 	F.' 	[71 M Selections 	1( 	1 	■ 	>I 	Approve Verification 
Er. SNO. Request ID Vendor 	Trust Company Unit 	Employee Name _Designation Zone 	 Division 	Provider* Fund No. Creation date Sanction Date Advance Amount Na Of Instalment Sanction Ruth. Na 

I.i  
2 	

10 90000046 UGPF UPRV 	ANPARA-O Ghanshyam D 	Officer 	 1330 	 15.05.2022 	15.05.2022 	6,000.00 17 	 Arune Ku M' 

	

11 90000047 UGPF UPRV 	ANPARA-D Rebut d 	. 	Maw 	 EB/C-IV-646 	15.05.2022 	15.05.2022 	7,000.00 18 	 Anna Itumes 3 
4 	

135 40000067 WIT UPRV 	EUDD BID suresh Blianu 	Officer 	UPPCL Heed office UPPCL HO UPPO. HO 11100118 	22.10.2021 	22.10.2021 	12,000.00 17 	 Anna turner 
5 	

140 40000068 UGPF UPPT 	MOD hi 	MA 	 Maw 	UPPCL read office HO 	HO 	11100114 	22.10.2021 	22.10.2021 	320,000.00 14 	 Anna Kumar 

	

141 40000069 UGPF UPPT 	EUDD GZB SINGH 	Officer 	UPPCL Head office HO 	HO 	11100115 	22.10.2021 	22.10.2021 	340,000.50 14 	 Anna Kumar 6 
7 	

142 40000070 UGPF UPPT 	FAD HAPUR RS 	 Officer 	UPPCL Heed office HO 	HO 	11100116 	22.10.2021 	22.10.2021 	230,000.00 IS 	 Mina Kumar 
8 	

143 40000073 UGPF Linn 	EDO NOIDA AK 	 Officer 	UPPCL Heed office HO 	HO 	11100117 	22.10.2021 	22.10.2021 	450,000.00 16 	 Anus Kumar 

9 	
144 40000074 UGPF UPPT 	EUDD BID AK 	 Officer 	UPPCL Heed office HO 	HO 	11100118 	22.10.2021 	22.10.2021 	120,000.00 17 	 Aruna Kumar 

10 	
145 40000075 UGPF UPPT 	EUDD M 	PS 	 Officer 	UPPCL Heed office HO 	HO 	11100119 	22.10.2021 	22.10.2021 	320,000.00 18 	 Anna Kumar 

11 	
146 40000076 WI* UPPT 	EUDO 628 R2 	 Officer 	UPPCL Head office HO 	HO 	11100120 	22.10.2021 	22.10.2021 	340,000.50 19 	 Anna Kumar 

12 	
147 40000077 UGPF UPPT 	EDO HAPUR AS 	 Officer 	UPPCL Head dike HO 	HO 	11100121 	22.10.2021 	22.10.2021 	230,000.00 20 	 Anna ICurner 

13 	
148 40000078 UGPF UPPT 	EDO NOIDA IA 	 Officer 	UPPCL Heed office HO 	HO 	11100122 	22.10.2021 	22.10.2021 	450,000.00 21 	 Arum Kumar 

	

149 40000079 UGPF UPPT 	EUDD BID RB 	 Mar 	UPPCL Head office HO 	HO 	11100123 	22.10.2021 	22.10.2021 	120,000.00 22 	 Anne Kumar 14 
IS 	

150 40000080 UGPF UPPT 	ELMO M 	R.1 	 Officer 	UPPCL Heed office HO 	HO 	11100124 	22.10.2021 	22.10.2021 	320,000.00 23 	 Anne Kumar 

	

151 40000081 UGPF UPPT 	EUDD GZB GS 	 Officer 	UPPCI. Heed office HO 	HO 	11100125 	22.10.2021 	22.10.2021 	340,000.50 24 	 Aruna Kumar 16 	 7 90000042 UM* UPRV 	ANPARA-D Ghanshyam Das Officer 	 EB/OPT/36483 	15.05.2022 	15.05.2022 	3,000.00 14 	 Atone Kumar 17 

18 	
8 90000043 UGPF UPRV 	ANPARA-D Dr 	Singh 	Officer 	 EBX 2//1356 	15.05.2022 	15.05.2022 	4,000.00 15 	 Anne Kumar 

	

9 90000045 UGPF UPRV 	ANPARA-D Ghanshyam DasC Officer 	 EB/SE&MES/11449 15.05.2022 	15.05.2022 	5,000.00 16 	 Anna Kumar 

o X 
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