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GPF Advance Demand Format
Format -A
. 3 Nature of _
Unit Unit Name Name of Applicant GPF A/c Sanction no. Sanction payment (GPF | Name of Bank Beneficiary a/c {FS Code
Code No. Date no.
Advance)
3 ] 5 6 | ? 8 ! 9 ! 10 | 12 T
l | ]
e ———— — |
| |
| I
| i I |
| | { \
| | | ] 1
Total Rupees (In Words):
Enclosed:- 1- GPF Advance Sanction OM SIGNATUFE . o s
2- Photocopy of Cancelled Cheque/Passbook

(Name of Demand Forwarding Officer)
Designation ...

Mobile NO. .o

%



(dar1e—2)
GPF Final Payment Demand Format
Format -B
Type of Case
Name of PAN No. Date of
R i h, f i
S Applicant/ SAP ID GPF No. of Authority | Authority (t?eat Death/Retirem Name o Benficiary IFS Code Total
No. . . no. Date Retirement, Bank a/c no. Amount
Claimant Claimant ent/ VRS, etc.
VRS etc.)
1 4 5 6 7 8 9 10 11 12 13 14 15
Total Rupees (In Words):
-
Enclosed:- 1- GPF Final Payment Authority Letter SIBNATUFE .......cocceeienncter s
2- Verified Photocopy of Cancelled Cheque/Passbook
(Name of Demand Forwarding OFficer) ...
DeSignation ........ccomrieinnnsennncsssine

Mobile NO. .....ccovmimrces i
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This is a controlled document and will be maintained on UPPCL portal.

Changes to this document will be recorded below and must be published to all interested parties.

1.1 DOCUMENT HISTORY

Version Date Author VERSION DETAILS
V0.1 04.09.2021 Aarshi Verma Initial Submission
V0.2 20.12.2022 Taoziya Afreen Ali Payment in SAP GUI
V.03 20.01.203 Dayeeta Ray ESS screen

1.2 DISTRIBUTION
Date Type of Users Purpose

1.3 User Roles — Posts using Process Explained in Manual
Date Roles Posts Purpose

Version 0.1 End User Manual
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2. PF ADVANCE APPLICATION

21 OVERVIEW

PF advance application request generation from through SAP Access
2.2 MENU PATH

Menu Path : SAP ESS

2.3 USERROLE

Description of User role along with the possible post names who will be executing transaction
24 STEPS

Perform the following steps to create PF advance request from SAP ESS application.

Login to ESS-

SAP NetWeawer

User *

Password ~

Log On
Logon Problems? Get Support
Please click here to reset password
~===* important information *****
1) If you donot have your User ID . please connect with your DDO & SEIT.

2) If your mobile number needs to be updated, please connect with helpdesk on
Toli free No - 1800 102 1578, Email: uppcl.erp@gmail.com

Copyright © SAP AG. Ali Rights Reserved. w

Put Credentials and click on Log On

Version 0.1 End User Manual Page 5 of 29
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o a B kX & N8 ([

[3 CcC 0 @ ess-dev.erp.uppclonline.com/in/portal

User * 16700004

Password ¥ seseeseens -

Log On

Logon Problems? Set Supgort

g

PF Advance Application — For applying PF Advance click on Self Services -> PF Trust -> PF Advance Application

A B
ISARY Search Q. New Session SAP ¢
——
4Back i.:.wiir  History Favorites Personalize View Heip Welcome Mr. Ak
Self Services Close Fuli S

Personal Information Other applications PF Trust Leave & Attendance c 0y

Searen for Renices

Application

Provident Fund Slip

PF Advance Application

Click on Create Request to create new request

Version 0.1 End User Manual Page 6 of 29
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|

1. Put Type of Advance - Refundable / Non-Refundable
Refundable Advance /Non — Refundable Advance will be sanctioned as per GPF/CPF rules.

2. Enter amount which you want to take as Advance in Advance Amount (Advance Amount must be =<
than Sanctionable Amount)

No Of instaiment to be given in between 12 - 36

Click on Calc Instalment Amount

Put check on Bank Account Verified

Submit Request

o kW

Version 0.1 End User Manual Page 7 of 29
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 CPF Advance Application

§Back |
Employee Detalls
by RS pushpendra shekhawat
e Bulandshahar Zo

s

* Type of Advance: [Refundable v]

Purpose of Advance: ' Higher Education N

Advance balance: 0.00

* Current PF Balance: 4.690,510.00 Employee Share
Last 3 months gross salary. 60,680.00
Sanctionable Amount: 60,680.00
* Advance Amount. ~50.000.00]

No. of Instaiment: [13 |

Total Advance Amaunt: 50,000.00

L Sy oo L& Calc Instaliment Amount | |

* Bank Account Verified: v}

After submission message will trigger as Request Number:

PVWNL
Chief Engineer

successfully sent for approval

a ess-dev.erp.uppclonline.com/irj/servlet/prt/porta|/prtroot/pcd!3aportal_content?Zfevery_user!ngeneral!EfdefauitAjaxframev

Request Number:000000000159has been successfully sent for approval

PF Advance Application

Roquoit bvorviow

%) RequestID Created by . Created on Status

000000000159  pushpendra shekhav 20.01.2023

. Location

Bulandshahar Z¢ Waiting for Approval

¥ [® Create Request
Pending with/Rejected By | -
pushpendra shekhawat

Download Form

Version 0.1 End User Manual Page 8 of 29
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On Behalf of

Type:
Personnel No.: |00000929 [FJANAND RAg

(iticn

3 Vikash Negar Di

LISCORL KESC [ KESCO
” Integration: default posi i

Trast 12

PE Number
* ton

* Purpose of Advance: JHigher Education -

Advance balance: "~ 000
* Current PF Balance: X

Last 3 months gross salary: )
Sanctionable Amount:
* Advance Amount:
Total Advance Amount:

* Bank Account Verified:

1* Approver -

Put approver login

Empioves Bank

Bank Account No

HFEC Gods

Version 0.1 End User Manual

Page 9 of 29
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User * 14800001
Password *  esesescss
Log On
Logon Problems? Get Support
Please click here 10 reset password
~=*** Important Information ***"*
1} if you donot have your User 1D , please connect vath your BDO & SEIT. &
2) If your mobile number needs tc be updated, please connect with helpdesk on i
Toll free No - 1800 102 1578, Email: uppcl.erp@gmail.com e
-
re? ‘ "y
Copynght © SAP AG All Rights Reserved A

Click on Self Services ->PF Trust-> PF Advance Application Approval

Search for Services

o

Application

Provident Fund Slip

PF Advance Application

| PF Advance Application -
roval

Click on Request Id

Version 0.1 End User Manual Page 10 of 29
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e Application - Al o T NGANeR .0 Pertal - Gocgle Chiome

] ess-dev.erp.uppclonline.com/lrj/serviet/prt/portal/prtroot/pcd!3aportaLcontent!Zfevery_user!2fgeneraI!2fdefau|tAjaxframework

! RequestiD | Location . Status : Created By o | Created On
:“E 000000000159 Bulandshahar Zo Waiting for Approval pushpendra shekhawat 20.01.2023

Check the details and Approve or Reject the request accordingly

Version 0.1 End User Manual Page 11 of 29
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8 ess-dev.erp.uppclonline.com/irj/servIet/‘prt/portal/prtroot/pcd!3aportal_content!Zfevery_user‘;ngeneral!2fdefauItAjaxfraxr

' CPF Advance Application

{ §Back
Employee Details
el s HEIELIGG pushpendra shekhawat [T S AN PVVNL
Bulandshahar Zo Chief Engineer
i PR LR O
Other Detalls '

(SRR e R

= Type of Advance: Refundable
Purpose of Advance: Higher Education

Advance balance: 0.00:
= Current PF Balance: 4,690 510.00 Employee Share
Last 3 months gross salary: 60.680.00:
Sanctionable Amount: 60.680.00
= Advance Amount 50.000.00!
No. of Instalment: 13

Total Advance Amount 50000.00
Sy » oo 1o & Calc Installment Amount |

~ Bank Account Verified: v}

Comments

= Comment: i'appmved
|

i

Comment:

Once Approved or Rejected, them would trigger the request as below

Version 0.1 End User Manual Page 12 of 29
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Appnratloq i\ppruva - .>/3P !‘Jr«*t\‘/f-avex »cnta% - Google numﬁ-

ﬂ ess- dev erp. uppclonlme com/lrj/servlet/prt/portaI/prtroot/pcd'3aportal content'Zfevery user'2fgeneral'2fdefau

q 2 00( 0159 has been successfully approved
|_Request for Approval

| | RoquestiD | Locaon Status

CreatedBy CreatedOn .

Please find below rejection screenshot

Version 0.1 End User Manual Page 13 of 29
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Ty of advance Aoplicatizr - A

& ess~dev.erp.uppclon|ine.com/irj/servIet/prt/portal/prtroot/pcd!Baportal_contem!Zfevery_user!ngeneral!2fdefaultAjaxfran
CPF Advance Application
L EBackl

Employee Details

pushpendra shekhawat : o PVVNL

Bulandshahar Zo Chief Engineer

Other Details

= Type of Advance: Refundable
Purpose of Advance: Higher Education

Advance balance: 0.00
= Current PF Balance: 4.690.510.00 Employee Share
Last 3 months gross salary: 60.680.00
Sanctionable Amount: 60.680.00
= Advance Amount: 50.000.00
No. of Instalment: 13

Total Advance Amount: 50,000.00:
; 0 [ &%, Caic Instaliment Amount |

Pywinpant S

~ Bank Account Verified: iv]

Comments

= Comment: reject

Comment.

2" Approver —

Put approver login

Version 0.1 End User Manual Page 14 of 29
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SAP NetWeaver

User * 11100039

Password * cosseeees

i Log On
Logon Problems? Get Support
Please click here to reset password
“**** Important Information *****
1) If you donot have your User 1D |, please connect with your DDO & SE IT.

2) If your mobile number needs to be updated, please connect with helpdesk on
Toll free No - 1800 102 1578. Email: uppcl.erp@gmail.com

n »
Copynght ® SAP AG All Rights Reserved. w

Click on Self Services -> PF Trust ->PF Advance Application

Search for Services O,

Application

Provident Fund Slip

PF Advance Application

PF Advance Application -
Approva

Click on Request Id.
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] ess-dev.erp.uppclonﬁne,com/irj/servlet/prt/portaI/prtroot/pcd!Saporta(_content!Zfevery_user!2fgeneral!2fdefau

PF Advance Application

Request for Approval
: Request 1D 3 Location_ Status . Created By
" hoooooo Bulandshahar Zo " partalyApproved  pushpendra shokhawat
- ' Saharanpur Zone Send Back for Correction Kamal 2022
000000000150 Bulandshahar Zo Partially Approved pushpendra shekhawat 20.01.2023
‘ 000000000148 Bulandshahar Zo Waiting for Approval pushpendra shekhawat 05.12.2022
9 134 UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022
0000 01 UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022
‘wj 0€0000000132 UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022
__“ 000000000131 UPPCL HO Waiting for Approval Jagdish Rakholia 22.02.2022
"1 000000000128 UPPCLHO Waiting for Approval Rohan Bhagat 18.02.2022
s_ 000000000125 UPPCL HO Waiting for Approval Jagdish Rakholia 19.01.2022 v
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Check the details and Approve or Reject the request accordmgly

T Ve Advance Application -

Type [Ge

Feranpad Mo

Office

Requestno.. 1

jpushpendra shekhawat
- Bulandshshar Zo

- DAR NetWeaver Portal - Gax

I PVWNL
: Chief Engineer

Highperformance. Delivered

Teustil}
PE Nurrber

= Type of Advance:

Purpose of Advance:
Advance balance:

* Cument PF Balance:

: Last 3 months gross salary:
: Sanctionable Amount:
* Advance Amount:

No. of Instaiment:

Higher E

13

Totai Advance Amount: |

mslarnent Amount

= Bank Account Verlfied:

Comnnﬁ

"~ '50,000.00

0.00

74680 510.00 Employee Share

" 60.680.00
"60.680.00;
50.000.00;

i &, Calc Amount |

= Comment: [approved

Comment: lppvovod

by pushpendra shekhawat on 20.01.2023

Once Approved or Rejected, them would trigger the request as below

Version 0.1 End User Manual

Page 17 of 29




>

accenture
High performance. Delivered.
PF Advance Application
Ii Request Number: 000000000095 has been successfully approvec]
 Requeat for Approval e e et ; o I S o
" RequestiD Location [ status o , Created By . Created On il

Please find below rejection screenshot
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T 2F Advance Application - Approval - SAF NetWeaver Portal - Google Crome

& ess-dev.erp.uppclonline.com/irj/serviet/prt/portal/prtroot/pcdi3aportal_content!2fevery_useri2fgenerali2fdefaultAjaxframeworkCe

] i i pushpendra shekhawat DSCOM B
Bulandshahar Zo

* Type of Advance: :
Purpose of Advanca:

Advance balance: |

= Cumrent PF Balance: =

Last 3 months gross salary:

Sanctionable Amount: © X :
= Advance Amount: 50.000.00
No. of Instaiment. 13
Total Advance Amount: TTTT86.000.00
irtaiment Amount | 3,847 5 fg &, Calc Instalh Amount |

= Bank Account Vertfied: [¥]

omments -

= Comment; |rejected

o - avpioved :
- by pushpendra shekhawat on 20.01.2023

Note-: An automatic office memorandum will be generated by the system after approval of 2" approver.
Approval process of 3™ and 4'" approver will also flow in the same manner in Trust Office.

Payment Process

Put T-Code ZHR_PF_ADVANCE in SAP GUI or through PF Dashboard
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© Menu Edit Favortes Extras  System

o[EEEE__-]< @

She HHON 968 @9

SAPMM - User Menu for Ritesh Sharma o

B % Bwgsd vae

~ &= Favorites
+ %7 PF Trust Dash Board

~ = User Menu for Ritesh Sharma
- ) Display Job
« 1) Display Organizational Untt
+ & Display Position
+ € Display Organizational Pian
- 2 Display organization and Staffing
+ & Display Organizational Plan
+ 2 Job Reporting
+ 2 OrgManagement General Reparting
+ ) Position Reporting
+ §2 Existing Organizational Units
+ § Organizational Structure
« 2 Org. Structure with Positions
« 2 Org. Structure with Persons
« 22 Job index
~ 1) Job Description
+ 1) Complets job desaription
« 2 Existing Positions
« & Position Description
+ §2 Vacant/Obsolete Positions
+ € Corract Vacancies
+ §2 Complete Position Description
+ © Existing Objects
+ € Structure Display/Maintenance
+ €2 PD Graphics Interface

« ) Dienlav and Maintaln Tnfrhunee

B syster  Hein

r 1

o K @0
CPF Trust Dashboard

o
X

PF Slip & Interest Caiculation

PF Number Aliotment

PF Trust Intarest Calculation

Create Business Partner

Create Class - Product Type

Create Securtties Account

Reports

PF Detalls Additionai Interest Amount Posting
PF Nominee PF Trust PF Slip
Investment -; Transaction [« Posting
UPPCL/DISCOM
Cresate Financial Transaction
External Organization
Edit Financial Transaction
Adjustment Posting
Create Security Transaction
_Payment
Settie Securtty Contract I PF Advance
Final Payment
Treasury: Post Flows PF Advance Upload(External)
PF Final Payment Upload{External)

Execute Accrual/Deferral

PF Advance-External Employees
Final Payment-External Employees

PF Member Transaction

Trial Balance

Contribution - Division wise

Receipt Payment

Manual Bank Statement
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Enter Company Code and Date for Payment, Select Approved Requests and Execute

F pogam  Edit  Goto System uelp

/] V<<l!l @QG o RNTDew
PF Advance Report
@ (w
Selections
Request 10 o o
Empioyee No. o
Company Code CPFT
Personnel Subarea cy

From 01.03.2022 To "20712.2022|:“:

Select the request and click on “Send for Verification” to select two out of three verifiers.

@ Lst Edt Goto Settings System  pelp

X
r 3 i —
0. K H QOO THE DNDATIT O
PF Advance Report
Pay CanceiRequest EL A & FT Y 1 “E T B OBT R BB T [ Tscections K 4 P [ send for verification >
. SNO. Company Unit mwmum Employes Name  Dwsignation Zome Circle Division Truat pometor Verification (Ctrlvehift+¢2)
A L UPPCL Head office UPPCL HO UCPF UPPCL/CPF/12000033 14.04.2022 1
2 SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Circle EDD-1, Muzaffamagar 934.UCPP 16700004 20052022 - 3
3 SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Circle EDD-1, Muzaffamagar 534 UCPF 16700004 09.062022 ©
. SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Cirde EDO-1, Muraffamegar 934 UCPF 16700004 09.06.2022 0
5 mmwmammxmwmx, umager 34 UCPF 16700004 14062022 1
- ZONE SAHARANPUR Zone EDC I MZN Circle EDD-1, Muzaffamagar 934 UCPF 05122027 .0
Executive Assistant MEERUT ZONE  MEERUT Zone EUDC Meeruk Circle  EUDD-TI, Moenit 891 UCPF UPPCL/CPFA3345 ~ 16.03.2022 1
I Lst Edt  Goto Semings  System  Help @ x
PF Advance Report
Pay CancelRequest FA B 2T Y ¢ i @ DO RT I = 3 “a [1] [{]selections I 4 P )l Send for Verification »
E:mocmmyum Request ID Employee ID Empioyes Neme Designation Zone Circle Dhvision Trust Provident Fund No.  Creation date S
1 UPPCL HO “llm Dheer Prabhavi . . - - Officer UPPCL Head office UPPCL HO UOFUPPQ./OF/MB 14.04.2022 1
2 ”FWN EUDD VI Nolda 142 16700004 pushpendra shekhawat Chief Engineer SAHARANPUR ZONE SAHARANPUR Zone EDC I MZN Circle EDD-I, Muzaffamagar 934 UCPF 16700004 30052022 3
3 PN Ghariabad Zone 143 16700004 Chief Engineer UR ZONE UR Zone EDC 1 MZN Circle EDD-1, Muzaffamagar 934 UCPF 16700004 09.06.2022 ©
4 PVWN ' Ghazsbsd Zone 144 16700004 pushpandra shekhawat Chief Enginesr SAHARANPUR ZONE SAHARANPUR Zone EDC T MZN Circle EDD-1, Muzaffamagar 934 UCPF 16700004 09.062022 ©
S PVWN . Ghazabad Zone 145 16700004 Chief Enginesr  SAHARANPUR ZONE SAHARANPUR Zone EDC T MZN Circle EDD-I, 934 UCPF 14082022 1
We ww 2 151 16700004 Chief Enginesr __ SAHARANPUR ZONE SAHARANPUR Zonw EDC 1 MZN Circe EDD-1, Mzafamager 934 UCPF 16700004 051220220
77 PVWN T Moradsbed Zone 136 16700007 ankka kamari Exacitive Assistant MEERUT ZONE ~ MEERUT Zone EUDC Meenut Circle EUDD-II, Meart 891 UCPF UPPCL/CPF/12345  15.03.2022 1

Verifier Name

CPFT DEV FI3
3 EE” IRAINING17
CPFT D TRAINING18

| O TRB =2THEY®ZO

Both verifiers 1D will be populated in the screen.
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& it Edt Goto Settings  System  Help - X
o K OO EHE DIDN N a%
PF Advance Report

Pay CancelRequest G 2T Y I %O HE BEOZT I ™ 3 5 [0 Tlseletons KK 4 P M Sendfor verification »
@ SNO. Company Unit Request 10 Employee ID Employee Name Emp. Bank IPSC Code Type of Advance Purpose of Advance Verifier 1 Verification1 Date Verifier 2 Vertfication2 Date

1 LPPC UPPCL HO 141 12000033  Dheer Prabhavi SGDHFIGKHLY Refundable Higher Education

2 PVWN  EUDD VII Noida 142 16700004  pushpendra shekhawat HOFC0975442 Refundable Medical Treatment  O_TRAINING17 06.12,2022 D_TRAINING18 06.12.2022

3 PWN  Ghazisbad Zone 143 16700004  pushpendra shekhawat HDFC0975442 Refundable Higher Education

4 PWN  Ghazabad Zone 144 16700004  pushpendra shekhawat HDFC0975442 Refundable Higher Education

5 PWN Ghaziabad Zone 145 16700004  pushpendra shekhawat HDFC0975442 Refundable Higher Education  DEV_FI1 DEV_FI2

e — S7000X i R H R K B_TRAINIRGIS ]

Select the request and click on “Approve Verification” from respective IDs.

g
x

B¢ st Edt  Goto  Settings  System  Help

9 K OUQ SHE DN MO an
PF Advance Report

r 2

Pay CancelRequest BB &2 TY 1 % EHEH RO HTFT R B E S [ Tselecions K 4 P Send for Verification
El
[ Approve Vertfcation (shirer2) |

@ SNO. Company Unit Request ID Empioyes ID Employse Name Emp. Bank A/C No. Emp, Bank IFSC Code Type of Advance Purpose of Advance Varifier 1 Verifi
1 UPPC = UPPCLHO 141 12000033  Dheer Prabhavi 653795827 SGOHFIGKHLY Refundable Highar Education
2 PW EUDD V11 Noida 142 16700004  pushpendra shekhawat 866678 MOFCO975442 fundabl Medical O_T 7 06.12.2022 D_TRAINING18 06.12.2022
3 PW Ghaziabad Zone 143 16700004  pushpendra shekhawet 866678 HOFC0975442 Refundable Higher Education
4 PVWN Ghazlsbad Zone 144 16700004  pushpendra shekhawat B66678 HOFC0975442 Refundable Higher Education
1 PYWN w Zone 145 16700004  pushpendra shekhawat 866678 HOFC0975442 Refundable Higher Education  DEV_FI1 DEV_FI2
B¢ PN BusndsheharZo | | 15116700004 pushpend shekhawdt 566678 |  HOFCDS7S442 Refundable  Highet 1 D_TRAINING17 o_TRAmINGIS T T
7 PYWN Moradabad Zone 136 16700007  ankita kuman 563957070 'SGDHFIGKHLY Refundable Medical Treatment

After approving from both the ID’s, click on “Pay” button for payment.

[ st Edt Goto Settings  System  relp Gt X
) K OO THEDDNDMT
PF Advance Report

Pay CancelRequest FBL B &2 T Y @ 3 2 BEEET @ & B L [ [Dselections K o P )| Send for Verificatcn »
. SNO. Company Unit Request 1D Empioyse ID Empioyse Name Emp. Bank IFSC Code Type of Advance Purposa of Advance Vertfier 1 Verification Date Verifier 2 Vertfication2 Date

1 UPPC UPPCL HO 141 12000033  Dheer Prabhavi SGDHFIGKHLY Refundable Migher Education

2 PVWN EUDD VII Noida 142 16700004  pushpendra shekhawat HDFC0975442 Refundable Medical Treatment D_TRAINING17 06.12.2022 D_TRAINING18 06.12.2022

3 PWN Ghaziabad Zone 143 16700004  pushpendra shekhawat HDFC0975442 Refundable Higher Education

4 PWN Ghaziabad Zone 144 16 pushpendra shekhawat HOFCD975442 Refundable Higher Education

P ira st 9 Refundab Higher Educatio FI1 REV

D_TRAINING17 20.12.2022 D_TRAINING18 20.12.2022

Select Bank GL and posting date and click on “Post” Button.
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B s Edt Goto  Settings System hip ’ ’ i L aX

PF Advance Report
Pay CancelRequest EL B &2 T F 1 1 E QT T ODTF = 35 [ Tselecions K 4 P I Send for Verification

B> SNO. Company Unkt Request 1D Employes ID Employee Name Emp. Bank IFSC Code Type of Advance Purpose of Advance Verifier 1 Varification1 Date. Verifier 2 Verification2 Date
1 uere a3 | Refundable Higher Education
2PN n Refundable Madical Trestment D_TRAINING17 06.12:2022 . "D_TRAINING18 06.12.2022
3 PN Refundable Higher Education
4 W Refundable Higher Education :
S AW : 1 . Higher DEV_FI1 DEV_FI12
s W Refundable Higher Education ~ D_TRAINING17 20.12.2032 D_TRAINING18 20.12.2022

Fill Required details
Bank GL 24.409021
Posting Date [20.12.2022fF
Amount to be Paid 90,000.00
Profit Center CPAO0OL

Document will be posted and success message appears on posting.

[ Document lines: Display messages ‘ x

Ite |[Message text

001 {Doc no. 1000000070 posted Successfully

EHE @ @ Ao W DO

O © % K 4> ¥ aTI

For Advice Print

Enter Company Code and Date for Payment, Select Report and Execute
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= Program  Edit Goto  System Help
o = I AR < -
PF Advance Report
.
Selections
— 3
Request 1D J_i o 7 o
Employee No. S
Company Code CPFT
Personnel Subarea o
01.03.2022 To 20.12.2022
Select the request and click on “Print” to print advice.
DF st Edit Goto Sewings  System  Heip =10

PF Advance Report
UpdateAdvance B 2T Y 1 »:x: 3 T B @ @ B 'y 23 [ T]selectons IK 4 P > Reverse Document

[E5 SNO. Company Unit Request 1D Status IT Update Status Employes 10 Employse Name Designation Zone Crcle Division  Trust Provident Fund No. Creation date Sanction Date Advance Amount
1 PN . Ghaziabsd Zone 147 Paid  Updatad 16700004  pushpendra shekhiwat Chief Engin.. SAHARANP . SAHARANP.. EDD-1, Muz . UCPF 16700004 16.06.2022 5,000.00
2 PVWN___ Bulsndshahar 20 149 Paid shekhawat Chief Engin _ SAHARANP _SAHARANP. EDD-I, Muz _ UCPF 16700004 05122022 500000

151 Paid 16700004 pushpendra shekhawat Chief Engin.. SAHARANP . SAHARANP.. EDD-1, Muz _UCPF 16700004 05.12.2022 90,000.00 |
[—— = T — |
Spool Request :
Name PBFORM D_TRAINING13
Cover Page Text
Authorization
Spoot Control - __Number of Copies
Print Immediately Number of Coples 1
Delete After Output
New Spool Request Cover Page Settings
Close Spool Request SAP Cover Page Do not print ~
Spool Retention A Day(s) Recipient
Storage Mode Print only ~ Department
i <>
e print l $3)Print Preview I [ R}
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UPPCL CPF Trust
2ND FLOOR, SHANKT! BHAWAN EXTN..14.ASHOK MARG,
LUCKNOW-226001

Date:- 20112/2022

No.- 0020000043 /Trust/Demand/Bank

To,

CHIEF MANAGER,

Central Bank of India

2/121 Indl. Area Main New Rohtak r
New Dethi

Dear Sir,
On the head of disbursement of CPF Advance / Final Payment of the following Employees.Please Debit UPPCL CPF Trust A/C
No. 123378684 1 and Cradit SB Account of Employees as per details given below.

[ Sr Name of
No. SAP No. Name of Employee CPF AC Bank IFSC Account No. Amount
1 [16700004 pushpendra 15700004 Ceniral Bank of 1
Jehekhawat incka
upess NINETY AND Only
Reversed Document:
Sr. Name of
No. SAP No. Employee CPF AC Name of Bank IFSC Account No. Amount
Total 0.60
NIL
For UPPCL CPF Trust
AO/SAQ DY. Secretary/Secretary

website www.uppst.org

Email:sectrustiko@gmail.com
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To reverse document, click on reverse document button.
(r st [Edt Goto GSettings System  Heip . ax
(V] K @CQERKEDNNOMNT S
PF Advance Report
bocaesdvance BB A2TY I EE EQI® 4 B3I [ Dscectons K 4P Print
BSNO.WMUM wmlomsnwmmmmmmm Verifior 1 Verification1 Date Verifier 2 Verification2 Date Bank GL Bank GL Desc Advice No.  Document No
rl -'P\NN Ghazabad Zone 147 Pald Upw 16700004 WMW DEV_FI12 17.06.2022 DEV_FI3 17.06.2022 24.409021 CPF-CENTR.. 0020000042 1000000005
.. 05.12.2022 D_TRAINI.. 05.12.2022 24.409021 CPF-CENTR 0020000040 1000000065
20.12,2022 D_TRAINI 20.12.2022 '24.409021 CPF-CENTR.. 0020000043 1000000070

To update Info type 45 in employee master, select the request and click on “Update Advance” button.

F st Edt  Gowo  Settings  System  Help

a X
o K OO SRE DNDDN T a%
PF Advance Report
m EE 2TY 1 %38 BEg@m ey m 3L 0 7] selections K € P >l Reverse Document  Print
& SNO. Company Unit Requast ID Status IT Update Status Empioyae 1D Empioyee Name Verifier 1 Verificationt Date Verifier 2 Verification2 Date Bank GL Bank GL Desc Advice No.  Document No
T TpwWN  Gharlabad Zone 147 Paid  Updated 16700004  pushpendra shekhawat DEV_FI2  17.06.2022 DEV_FI3  17.06.2022 24.409021 CPF-CENTR. 0020000042 1000000005
& PVVN By Qshans S 49 Paid Jpcated oushpendra shekhawet D TRA v 2.4024 RA ) 2024 . P R 0 3
3 PYWN _ Bulandshaher 2o 151 Paid mwmmo_mx e DTRAINL20.12.2022  24.40502
[ Lst Edit Goto Views Settings System  Help
o K 0O Th
PF Advance request update IT45
- —— = =] -
F E2ATY @ xAOBT S
Request ID. Employee no. Infotype Subtype Status Message Text
151: 16700004 0045 ACPF  Success Infotype Updated successfully
The report is updated as below.
(& it Edit Goto Settings System  Heip & X
o K @O AL NNNN T CR
PF Advance Report
Updateadvance TR & T Y 1 @ HE &84 @B 4 B8 E T 7] [lselections K 4 P O Reverse Document Print
[ SNO. Company Unit RQMIDMFWWWIDMWNIM Designation  Zone Circle Division Trust Provident Fund No. Creation date Sanction Date Advance Amount
Cl :PVVN Ghaztabad Zone 147 Paid  Updated 16700004  pushpendra shekhawat Chief Engin SAHARANP. SAHARANP. EDD-I, Muz . UCPF 16700004 16.06.2022 5,000.00
2 “PWN  Bulandshaher 20 149 Paid 16700004 pushpendra shekhawet Chief Engin.. SAHARANP. . SAHARANP.. EDO-1, Muz . UCPF 16700004 05.12.2022 5,000.00
3 PWN  Bulandshaher 20 151 Pakd 167 Chief Engin SAHARANP. . EDD-I, Muz . UCPF 16700004 05.12.2022 90,000.00
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DVANCE PROCESS - External Organization
3.1UPLOAD PROGRAM

,.

Use T-code ZHR_ADV_UPLOAD or click on “PF Advance Upload (External) to use advance upload program.
[t.4 System  Help
o.

K 000

CPF Trust Dashboarcd

4
17 &%
PF Membership PF Slip & Interest Caiculation Investment -: Master
PF Number Allotment PF Trust Intevest Caiculation
Create Business Partner
PF Details Additional Interest Amount Posting
Create Class - Product Type
PF Nominee PF Trust PF Slip
Create Sacurities Account
Investment - C Posting
UPPCL/DISCOM
Create Finencial Transaction _Reports
External Organization
Edit Financial Transaction PF Member Transaction
Adjustment Posting
Creste Security Trensaction Tris! Balance
Payment
Settie Security Contract PF Advance Contribution - Division wise
; Jrodas
Treasury: Post Flows I PF Advance Upload(Extemal) | Receipt Payment
PF Final Payment Upload(Externat)
Execute Accrual/Deferral P'mmm Manual Bank Staternent
Create the template in the excel format given for uploading.

Advance Template
External_Revisedxlsx

To select the prepared template, click on the file browse menu and select the file.
OF progam Edt  Goto  System mp
9 KR QOO T M ow%
Upload Advance Payment Data of External Organisation
€
File Path

e
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Click on execute button after selecting the appropriate file.
¥ program  Edit Goto  System  Help

9 R - <Rk < M- ki
Upload Advance Payment Data of External Organisation
@
File Path W@ﬂ@m@"’w*tﬂc

After file upload, success or error message occurs in the screen.

@ st Edit Goto Views Settings System  Help

r

0. LK 020 TR L R~
Upload Advance Payment Data of External Organisation
 2TY s @ xABT v« B2 S0

Excel Line No. Message Message Type
1 Record updated successfully. S
2 Record updated successfully. S
3 Record updated successfully. S
4 Record updated successfully. S
5 Record updated successfully. S

3.2PAYMENT PROCESS
To check the uploaded data and proceed for payment use T-Code ZHR_ADV_EXTL_REPORT or click

on “PF Advancer—AExtiernal Employees”.

i g '_‘,f‘lg: Haip [5:hed
o K @O m e
CPE Trust Dashboard
PF Membership PF Slip & Interest Calculation Investment -: Master
PF Number Allotment PF Trust Interest Calculation
Creete Business Partner
PF Datalis Additional Interest Amount Posting
Creats Class - Product Type
PF Nominee PE Trust PF Slip
Create Securtties Account
investment :: Transaction . . Contribution Posting . .
UPPCL/DISCOM
Create Financial Transaction RPOMS i e
External Organizatien :
Edit Finencial Transaction P Member Tramsaction
Adjustment Posting
Create Security Transactien Trial Balance
Payment
Sattie Security Contract PP Advance Contributien - Division wise
Final Payment
Treasury: Post Flows PE Advance Upload(Extemal) Recwipt Payment
PE Final Paymunt Uplosd(External)
Execute Accrual/Oeferral | PF Advance-External Employees ] Manusl Bank Statement

Final Payment-External Employees
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Run the program with appropriate selection screen to getinto the report.
¥ progam gt Goto  system  Hep

V] TKE OO T Y o
PF Advance Report(External Organisation)
@
Selections
Request ID : 3 E@
Vendor — R
Company Code GPFT
From to
* Approved Requests
Report

oo

All the data appears as per the payment program for UPPCL/DISCOM. Proceed with the same steps for
payment and advice generation.

¥ st Edt Goto Settngs  System  Help

-1 Y
9 KO GO THE DDA TN 0w
PF Advance Report(External Organisation)
Pay SendforVerficaton FA B 2 T Y 1 % 8 @ B0 ® K3 By 35 [7] selections IK 4 P > Approve Verification
[ SNO. Request 10 Vendor  Trust Company Unkt Employse Name _Designation Zone Crde  Diislon ~ Provident Fund No. Creation date Sanction Date Advance Amount No Of Instaiment Sanction Auth, Na

a3 10 90000046 UGPF UPRV ~ 'ANPARA-D Ghanshyam D Officer 1330 15.05.2022 15.05.2022 6,000.00 17 Aruna Kumar
2 11 90000047 UGPF UPRV 'ANPARAD Rahwd d Officar : ' EB/CIV-646 15052022 15.05.2022 © 7,000.00 18 Aruna Kumer
3 135 40000067 UGPF UPRV _ EUDD BLD swesh Bhanu  Offcr  UPPCL Head offics UPPCL HO UPPCL HO 11100148 22.10.2021 22.10.2021 12,00000 17 Aruna Kumar
4 14040000068 UGPF UPPT . EUDDM  LALA Officw  UPPCL Head office HO HO 11100114 22102021 '22.10.2021 320,000,00..34 Aruna Kumar
s 141 40000069 UGPF UPPT  EUDD GZB  SINGH Offiow  UPPCL Head office HO HO 11100115 22102021 22.10.2021 340,000.50 14 Aruna Kumar
s 142 40000070 UGPF UPPT - EDD HAPUR RS Offiow  UPPCL Head office HO HO 11100116 22102021 22.10.2021 230,000.00 15 Aruna Kumar
? 143 40000073 UGPF UPPT  EDD NOIDA AK Officr  UPPCL Head offics HO HO 11100417 22102021 22.10.2021 450,000.00 16 Aruna Kumar
s 144 40000074 UGPF UPPT  EUDD BLD AKX Officer  UPPCL Head office HO HO 11100118 22102031 22102021 " '120,000.00 17 Aruna Kumar
9 ' 145 40000075 UGPF UPPT  EUDDM  PS Officr  UPPCL Head office HO Ho 11100119 22.10.2021 " 22.10.2021 320,000.00 18 Aruna Kumar
10 146 40000076 UGPF UPPT ~ EUDD G2B RJ Officer  UPPCL Head office HO Ho 11100120 22102021 ' 22.10.3021 340,000.50 19 ‘Aruna Kumar
11 147 40000077 UGPF UPPT EDD HAPUR AS Officer UPPCL Head office HO HO 11100123 22.10.2021  22.10.2021 230,000.00 20 Aruna Kumar
12 148 40000078 UGPF UPPT  EDD NOIDA LR Officer  UPPCL Head office HO HO 11100122 22.10.2021 *22.10.2021 450,000.00 21 " Anuna Kumar
13 149 40000079 UGPF UPPT ~ EUDD BLD RB Officr  UPPCL Head office HO HO 11100123 2210.2021  22.10.2021 120,000.00 22 Aruna Kumar
14 150 40000080 UGPF UPPT ' EUDDM R} Officsr  UPPCL Head office HO HO 11100124 22102021 22102021 | 32000000 23 Arune Kumar
15 151 40000081 UGPF UPPT ~ EUDD GZ8 GS Officer  UPPCL Head office HO Ho 11100125 22102021 22.10.2021 340,000.50 24 Aruna Kumar
16 7 90000042 UGPF UPRV  ANPARA-D _Ghanshyam Das  Officar EB/OPT/36483  15.05.2022  15.05.2022 3,00000 14 Aruna Kumar
17 8 90000043 UGPF UPRV ANPARA-D Darshan Singh  Officer EB/C IV/1356 15.05.2022 15.05.2022 4,000.00 15 Aruna Kumar
18 9 90000045 UGPF UPRV  ANPARA-D  Ghanshyam DasC Officer EB/SESMES/11449 15.05.2022 15.05.2022 5/000.00 16 Aruna Kumar
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