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1 DOCUMENT CONTROL

This is a controlled document and will be maintained on UPPCL portal.

Changes to this document will be recorded below and must be published to all interested parties.

DOCUMENT HISTORY

Version Date Author VERSION DETAILS
V0.1 11.06.2024 Anjali Priya Initial Submission
Sakshi Singh
DISTRIBUTION
Date Type of Users Purpose

USER ROLES - POSTS USING PROCESS EXPLAINED IN MANUAL

Date

Roles

Posts

Purpose

OVERVIEW

The UPPCL and its DISCOM employees have their annual appraisal process ACR, Annual Confidential Report.

MENU PATH

Use the Fiori portal.
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2 USER MANUAL STEPS

There are 5 set of users working on ACR workflow viz. Initiator (Employee), Reporting Officer, Reviewer/Co-
reviewer, Final Authority & ACR Admin Dept. The navigation for all of them is placed in below sections.

INITIATOR
Stepl: Initiator login to their own Fiori portal.

Step 2: Under ACR Application, click on “MY ACR Application”

w Home v

Personal Information Payment Leave & Attendance PF Trust ACR Application Clock-In I Out Corrections
ACR Application
r ™

My ACR Application ACR Approver

My ACR Application Application

ACR Approver Applic...

K
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Step 3: Click on “ACR Form Number”. For the Initiator the ACR Template will already be created.

< w ACR Application v

Employee Details

SAPID: 11100673  Krishna Kumar
EE Subgroup: EM AE-E&M
Position: 20006760  Assistant Eng(Workshop)
Personnel area:  WZ03 Meerut Zone
EE group: B Class Il

ACR Details

ACR Form Number Start Date End Date

000000000571 01.04.2024 31.03.2025

000000000570 01.04.2024 31.03.2025

NOTE: In case if Initiator found that hierarchy is not correct, it is required to

Status

ACR Form Created

Completed

Company Code:

Pers. subarea:

Org. Unit: 5

Pending with ID Pending With

00000000
00000000

PVWNL

Meerut Zone

6 MD DVVNL OFFICE

05.12.2024
03.12.2024

Creation Date Download File

Download File

Download File

communicate with

DISCOM Nodal. Once the hierarchy is updated then initiator must contact ACR Admin to generate

new ACR template.

o If Initiator don’t find ACR Form Number in My ACR application, then it is required to
communicate with Discom Admin.

e There can be Multiple Reviewing and Final Authority Officers.
o If multiple requests are generated and forwarded to reporting officer and in case one

template hierarchy is wrong, all requests will delete, and process will start as new.

Step 4: There are four Tabs (ACR Details, Section KPI/Objectives, Details of Duties, Other Details)

Employee Details

SAPID: 11100673 Krishna Kumar
EE Subgroup: EM AE-EEM
Position: 20006760  Assistant Eng(Workshop)
Personnel area:  WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details Section KPl/Objectives
ACR Details
ACR Form No.: 000000000571
Creation Date: 05.12.2024

ACR approval hierarchy

Officer’s name (In hierarchy) Designation
O Anil. EE-E&M/DS
(O Sohan Kumar SE-E&M/JS
(O Sohan Ram CE-Lv1-E&M

Details of Duties

SAPID
1110...
1100
1110...

Company Code:
Pers. subarea:

Org. Unit:

Other Details

Assessment Period:

01.04.2024

PVVNL

Meerut Zone

to: 31.03.2025

Status:

ACR Form Created

Period

01.04.2024-31.03.2...
01.04.2024-31.03.2...
01.04.2024-31.03.2...

Role in ACR hierarchy
Reporting Officer
Reviewing Officer

Final Authority Officer
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If the Reporting officer of the employee change in between the session, he/She should contact Discom
Nodal for hierarchy update then contact to ACR Admin for creation of ACR Template

Step 5: Then Go to tab “Section KPI/Objectives”, select designation from the drop down. New page will
open as per Designation selection.

In case Initiator select wrong designation he/she will be responsible for selection of KPI.

NOTE: All Fields are mandatory.

(w) @1

| @ Kpivalues has been saved successfully

< Back Save as Draft &2 Display Comment

Employee Details

SAP ID: 11100673 Krishna Kumar Company Code: PVVN PWVVNL
EE Subgroup: EM AE-EEM Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016 MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details Section KPI/Objectives Details of Duties Other Details

Section KPl/Objectives

KPI Type*  Assistant Engineer (Materials Manag... v

Step 6: After selecting designation from the KPI type, new page will open, Initiator needs to fill all
fields. Before clicking on ‘Save as Draft’, it is mandatory to click on “Validate KPI Details” tab
to check if all fields are filled.

Step 7: After Validation, User can click on “Save as Draft button” to forward your KPI.

NOTE: There are attachment field options available as per KPI requirements.

Version 0.1 End User Manual Page 6 of 25 Project — SAKSHAM
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<« EIY  acrapplication v
o1

(#)  Kpivalues has been validated successfully

€ Back || (8] Save as Draft | | w Validate KPI Details

(Key Performance Indicators)

From: Too
1.
* TET I = R *FATH F1 e
Scheduling and successful implementation of annual supply calendar based on the requirements from the store circles. (Yes/No) Yes w
2).

Az per the annual requirement of material received from Store Circles o

e Y T * AT 1 Am
(A) Motice inviting Tenders completed within 15 Days(in No.) 1
Motice inviting Tenders completed within 15-30 Days {in No.) 1
(C} Motice inviting Tenders completed after 20 Days {in No.) 1

3).

Opening of the Part-1 {Technical Evaluation) of Tender before Purchase Committee/Authority designated for opening of Bill Bid -

TET T T e * T T 1 A
{A) Proposals Submitted within 15 Days (in No.) 1
(B) Proposals Submitted within 15-30 Days (in No.) 1
{C} Proposals Submitted after 30 Days (in No.) (With Reason) 1
(C} Proposals Submitted after 30 Days (in No.) (With Reason) 1
4).
Action taken on Post Delivery Materials Sampling Work -
WET T o fAaem * I T o TaEem
(&) Failed Report Received from Store Circles (in Mo.) 1
(B) Action Taken (in Mo 1
(C) Pending for Action (in Mo.) (With Reason) 1
5).
Approval of Guaranteed Technical Particulars (GTP) :-
WET T o fAaem * I T o Tl
(&) Completed within 15 Days (in No.} 1
(B) Completed within 15-30 Days (in No.) 1
(C) Completed after 30 Days (in No.) (With Reason) 1

£) WHAT TRAINING DO YOU REQUIRE TO IMPROVE YOUR WORK :-

S.No. * Training Regquirements

1 Please provide training on work related activities
2 Please provide training on work related activities
3 Please provide training on work related activities
4 Please provide training on work related activities
5

Please provide training on work related activities

7) DETAILS OF ANY OUTSTANDING ACIEVEMENT OR INNOVATIVE WORK EXECUTED DURING THE REPORTING PERIOD:-

| have done better supply in comparison to previous year, completed all PWT in given timeline.

8) REASONS FOR SHORTFALL IN TARGETS OR CHALLENGES FACED :-

There are more power consumption than transformer capacity.

Version 0.1 End User Manual Page 7 of 25 Project — SAKSHAM



i e
(o e

B i ey

ot |

. >
accenture

High performance. Delivered.

Step 8: Initiator will go to the tab “Details of Duties” and give work details.

<« g

ACR Application v~

< Back =3 Submit | 3 Display Comment

Employee Details

SAPID: 11100673  Krishna Kumar

EE Subgroup: EM

Position: 20006760  Assistant Eng{Workshop)

Personnel area:  WZ03

EE group: B

ACR Details

ACR Details

Pers. subarea:  WZ03

AE-E&M

Meerut Zone

Class Il

Section KPI/Objectives Details of Duties Other Details

Details of duties of the post during the period under review

1.Assigned Work:*

2.Assigned Work:*

Aand T loss to be finalized with high priority.

Company Code:  PVVN PVVNL

Meerut Zone

Org. Unit: 50000016  MD DVVNL OFFICE

Line loss to be controlled properly

Step 9: Initiator needs to fill training details and its completion status in “Other Details”

ACR Details

ACR Details Section KPI/Objectives Details of Duties

Other Details

Other Details

Other Details

APR Status APR Submission... Earned Leave ...

Submitted 05.12.2024 3.00 yes

Training Details

yes

Training Completion Status

Version 0.1 End User Manual Page 8 of 25
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Step 10: After Completing all the details Initiator can click on “Submit” button to forward your KPI.

ACR Application v

« g

Save as Draft

54 Display Comment

Employee Details

SAPID: 11100673  Krishna Kumar Company Code:
EE Subgroup: EM AE-E&M Pers. subarea:
Position: 20006760  Assistant Eng(Workshop) Org. Unit:
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details [Se:tion KPI!Ohje:tives] Details of Duties Other Details

Section KPlIObjectives

KFI Type:*  Assistant Engineer (Materials Manag... v | View KPI Details

PVVN PVVML
WZ03 Meerut Zone
50000016 MD DWVNL OFFICE

Step 11: Click on ‘Submit’ button. After clicking, a pop-up will open where Initiator will click on ‘Yes’. The

request will then be sent to Reporting Officer’s ID.

Step 12: Now request has been sent to Reporting Officer’s id.

< w
‘
91 * X

@ Request No. 000000000571 has been sent to approver successfully

ACR Application v

ode:  PVVN PVVMNL
area:  WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016 MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Form Number Start Date End Date Status Pending with ID Pending With Creation Date Download File
000000000571 01.04.2024 31.03.2025 Waiting for Approval 11100677 Anil . 05.12.2024 Download File
Version 0.1 End User Manual Page 9 of 25 Project — SAKSHAM
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REPORTING OFFICER’S SCREEN

Step 1: Login to Reporting Officer’s Fiori.

Go to: ACR Application - ACR Approver Application.

w Home v

Personal Information Payment Leave & Attendance PF Trust ACR Application Clock-In I Out Corrections
ACR Application
s ™
My ACR Application ACR Approver
My ACR Application Application
ACR Approver Applic...

Ll

Version 0.1 End User Manual Page 10 of 25 Project — SAKSHAM
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Step 2: Click on “ACR Form Number”.

< w IACR Approver Application VI

ACR Details

Pending Request

ACR Form Number  Start Date End Date SAP ID Name of the Employee Designation Status Creation Date Download File

O IOOOOOOOOOS?l 01.04.... 31.03... 11100673 Krishna Kumar AE-E&M Waiting for Approval 05.12.2024 Download Filel

Step 3: There are 4 Additional Tabs (Integrity, Reporting Officer Comment, Overall Grading &
Other Details)

< W ACR Approver Application v

< Back v Submit | &3 Display Comment

Employee Details

SAPID: 11100673  Krishna Kumar Company Code: PVVN PVVNL
EE Subgroup: EM AE-E&M Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016  MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details Section KPl/Objectives Details of Duties Integrity [Reporting Officer Comment] Overall Grading Other Details

Reporting Officer Comment

Serial No. Work Feedback

(10-30) sl H femof &L

Version 0.1 End User Manual Page 11 of 25 Project — SAKSHAM
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Reporting officer will go to “section KPI/Objectives” tab, then click on “view KPI Details” tab, KPI will be
visible.

< w ACR Approver Application v

< Back v Submit | 63 Display Comment

Employee Details

SAP ID: 11100673  Krishna Kumar Company Code: PVVN PVVNL
EE Subgroup: EM AE-E&M Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016 MD DVVNL OF
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details

ACR Details ISection KPI!ObjectivesI Details of Duties Integrity Reporting Officer Comment

Section KPI/Objectives

KPI Type:* View KPI Details

Reporting Officer can see the KPI of Initiator

Version 0.1 End User Manual Page 12 of 25 Project — SAKSHAM
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Step 4: After seeing all the details, click on “Back” button for options- Integrity,
Reporting Officer Comment, Overall Grading & Other Details

Go to “Integrity” tab

Reporting Officer will go to “Integrity” tab and Give Integrity Note.
e In Integrity tab there are 3 options.

1. Certified
2. Withheld
3. Not Certified

o Certify Integrity Note is compulsory for Withheld and Not certified.
ACR Details
ACR Details Section KPI/Objectives Details of Duties Reporting Officer Comment
Integrity

Overall Grading

Integrity Details

Approver Id Approver Name Approver Role * Certify Integrity  Certify Integrity Note
11100677 Anil. Reporting Officer

Certified v Ok

Step 5: Go to “Overall Grading” tab and give comment.

1.

It is mandatory to give Overall Grading, comment & Personal Mail ID.
2.

If user’s Mail ID is maintained in PA30, info type - 105 & sub type - MAIL, then mail ID
will reflect automatically, and Reporting Officer can also maintain Mail ID Manually.
gCR Details

ACR Details Section KPI/Objectives Details of Duties Integrity

Reporting Officer Comment

Overall Grading
Overall Grading

Rating

Approver ID Approver Name Approver Role

* ACR Grading Comment
11100677  Anil.

Reporting ... | Good

* Personal Email Id
v 0k

ANIL@GMAIL.COM

Version 0.1 End User Manual
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Step 6: Then go to “Reporting Officer Comment” Tab and give feedback. All fields are mandatory

to fill.

ACR Details

ACR Details Section KPI/Objectives Details of Duties Integrity

Reporting Officer Comment

Overall Grading

Reporting Officer Comment

Serial No. Work

1 Uil §RT WI-1 Wi 3 SR 99 Fel IR Y € 2 UfP Bl gu Pl
(10-30) rsal H femoft &)

Feedback

Yes

Step 7: Then click on “Submit". Request will send to Next Reviewing Officer’s ID.

£

SAPd

It Save as Draft

ACR Application v

¢ Back 52 Display Comment

Employee Details

SAPID: 11100673 Krishna Kumar Company Code:
EE Subgroup: EM AE-E&M Pers. subarea:
Position: 20006760  Assistant Eng(Workshop) Org. Unit:
Personnel area:  WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details [Se:tion KPIIObje:tives] Details of Duties Other Details

Section KPl/Objectives

KPI Type:*  Assistant Engineer (Materials Manag... w | View KPI Details

<

SAE

ACR Approver Application -

(a) @ 2

&) Regquest No. 000000000571 has been approved successfully

PVVN PVVHNL

WZ03 Meerut Zone

50000016 MD DVVNL OFFICE
* X

_signation Status

Version 0.1 End User Manual Page 14 of 25
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Reviewing / CO-Reviewing Officer’s Screen

Step 1: Login to Reviewing / CO-Reviewing Officer’s Fiori.

Go to: ACR Application 2ACR Approver Application

w Home

Personal Information Payment Leave & Attendance PF Trust ACR Application Clock-In I Out Corrections
ACR Application
s A
My ACR Application ACR Approver
My ACR Application Application
ACR Approver Applic...
v
&
\_ J
Version 0.1 End User Manual Page 15 of 25 Project — SAKSHAM
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Step 2: After clicking on “ACR Approver Application”, next screen will open. Click on “ACR Form

Number”.
< w IACR Approver Application VI
ACR Details

Pending Request

ACR Form Number  Start Date End Date SAP ID Name of the Employee Designation Status Creation Date Download File

C) IDOODOODOO571 01.04.... 31.03... 11100873 Krishna Kumar AE-E&M Waiting for Approval 05.12.2024 Download Filel

Note: - “Integrity, Overall Grading, and Officer’'s Comment Review” tabs will be available to Reviewing
Officer to provide their inputs. Reviewing Officer can see all Comments and Section KPI/Objectives.

< W ACR Approver Application v

. Back v Submit | 63 Display Comment

Employee Details

SAP ID: 11100673  Krishna Kumar Company Code: PVVN PVVNL
EE Subgroup: EM AE-E&M Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016  MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details Section KPI/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading
ACR Details
ACR Form No.: 000000000571 Assessment Period: 01.04.2024 to: 31.03.2025
ACR Details
< | Officer's Comment Review Other Details
ACR Details
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Step 3: Go to “Integrity” Tab select Option from drop box from ‘Integrity’.
In Integrity tab there are 3 options.
1. Certified
2. Withheld
3. Not Certified
e Certify Integrity Note is compulsory for Withheld and Not certified.

e Reporting Officer’s inputs will be visible to Reviewing Officer. Reviewing officer will provide their inputs

ACR Details

ACR Details Section KPI/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading

Integrity

Integrity Details

Approver Id Approver Name Approver Role * Certify Integrity  Certify Integrity Note
11100677  Anil . Reporting Officer Certified Ok

11100661 Sohan Kumar Reviewing Officer Certified v o 0Ok

11100681 Sohan Ram Final Authoritv Officer

Step 4: Go to “Overall Grading”. Give Comment and Personal Mail ID.
e Overall Grading is mandatory to fill.

o |f Reviewing Officer’s Mail ID is maintained in PA30, Info type 2 105 & Sub type = MAIL. Then
the mail ID will reflect automatically and Reviewing officer can also maintain Mail ID manually.

ACR Details

ACR Details Section KPI/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading >

Overall Grading

Rating

Approver ID Approver Name Approver Role * ACR Grading Comment * Personal Email Id

11100677  Anil. Reporting ...  Good Ok ANIL@GMAIL.COM

11100661 Sohan Kumar  Reviewing ... | Good v Ok sohan@gmail.com
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Step 5: Go to “Officer’'s comment Review” Tab

¢ In Officer's Comment Review tab. There are 2 options.
1. Yes
2. No
e Reviewing Officer is required to select any one of the above options
e Comment is compulsory for option ‘NO’. For ‘Yes’ it is not compulsory.
e Reviewing officer will mention if they agree with Reporting Officer Grading Comment, then click on
Submit button.

ACR Details

< I Officer’'s Comment Review I Other Details

Officer’s Comment Review

Comment Review

Officer's Name * Do you agree with Grading/Comment of Reporting and Reviewing officer Comment

Sohan Kumar Yes v ok

Step 6: Click on “SUBMIT”. Request will be sent to Final Authority Officer.

< W ACR Approver Application v

.\
.@1 A X

() Request No. 000000000571 has been approved successfully

Jsignation Status
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Final Authority Officer

Step 1: Final Authority Officer will login Fiori.

Go to: ACR Application > ACR Approver Application

w Home

Personal Information Payment Leave & Attendance PF Trust ACR Application Clock-In / Out Corrections
ACR Application
r N
My ACR Application ACR Approver
My ACR Application Application
ACR Approver Applic...
~v
—J
\_ J
Version 0.1 End User Manual Page 19 of 25 Project — SAKSHAM



’ bty | -
B 1 (maylald |

B i ey

. >
accenture

High performance. Delivered.

Step 2: After clicking on ACR Approver Application Next screen will open. Click on “ACR Form

Number”.
< w IACR Approver Application vI
ACR Details

Pending Request

ACR Form Number  Start Date End Date SAP ID Name of the Employee Designation Status Creation Date Download File

O IOOOOOOOOO571 01.04.... 31.03... 11100673 Krishna Kumar AE-E&M Waiting for Approval 05.12.2024  Download FileI

Note: - “Integrity, Overall Grading, and Officer’'s Comment Review” tabs will be available to Final
Authority Officer to provide their inputs. Final Authority Officer can see all Comments and Section
KPI/Objectives.

< W ACR Approver Application v

. Back v Submit | 69 Display Comment

Employee Details

SAP ID: 11100673  Krishna Kumar Company Code: PVVN PVVNL
EE Subgroup: EM AE-E&M Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016  MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Details Section KPl/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading
ACR Details
ACR Form No.: 000000000571 Assessment Period: 01.04.2024 to: 31.03.2025
ACR Details
< |Officer's Comment Review Other Details
ACR Details
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Step 3: Go to “Integrity” Tab select Option from drop box from ‘Integrity’.
e In Integrity tab there are 3 options.
1. Certified
2. Withheld
3. Not Certified

e Final Authority Officer is required to select any one of the above options

o Certify Integrity Note is compulsory for options ‘Withheld’ and ‘Not certified’. In case of ‘Certified’ it can

be left blank.
ACR Details
ACR Details Section KPl/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading
Integrity

Integrity Details

Approver Id Approver Name Approver Role * Certify Integrity Certify Integrity Note
11100677 Anil. Reporting Officer Certified Ok
11100661 Sohan Kumar Reviewing Officer Certified Ok
11100681 Sohan Ram Final Authority Officer Certified v 0Ok
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Step 4: Go to “Overall Grading” tab, Give Comment and Personal Email ID.
NOTE: - Final Authority can see all Comments and Section KPI/Objectives.
e In Overall Grading tab, Comment and Personal Email ID is Mandatory fields to fill.
¢ If Final Authority Officer’s Mail ID is maintained in PA30 (Info type — 105, Sub type — MAIL). Then

the mail ID will reflect automatically, and Final Authority Officer can also maintain Mail ID
manually.

ACR Details Section KPl/Objectives Details of Duties Integrity Reporting Officer Comment Overall Grading

Overall Grading

Rating
Approver ID Approver Name Approver Role * ACR Grading Comment * Personal Email Id
11100677  Anil. Reporting ...  Good Ok ANIL@GMAIL.COM
11100661 Sohan Kumar Reviewing ... Good Ok SOHAN@GMAIL.COM
11100681 Sohan Ram Final Autho... | Good v o 0k soram@gmail.com

Step 5: Go to “Officer's comment Review” Tab.
¢ In Officer’'s Comment Review tab there are 2 options.
1. Yes
2. No
e Final Authority Officer is required to select any one of the above options
e Comment is compulsory for option ‘NO’. For ‘Yes’ it is not compulsory.
e Final Authority officer will mention if they agree with Reporting Officer Grading Comment,
then click on Submit button.

ACR Details

Officer’s Comment Review Other Details

~

Officer’'s Comment Review

Comment Review

Officer's Name * Do you agree with Grading/Comment of Reporting and Reviewing officer Comment
Sohan Kumar Yes Ok
Sohan Ram Yes v 0Ok
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Step 6: Then click on “Submit”. Request has been approved successfully.

< w ACR Approver Application v

\
(a) @1 # X

© Request No. 000000000571 has been approved successfully

_signation Status
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ACR Admin Screen

Step 1: ACR Admin Screen:
e After Final Authority Officer approve the ACR, the ACR status is ‘pending with admin’.

e Admin will go to TCODE: - “ZHR_ACR_DB”, click on ‘ACR Admin Report’

ACR Dashboard

ACR Dashboard

Annual Confidentiality Report(ACR) Dashboard

Data Admin Maintenance ACR Role Maintenance
ACR Date Setting ACR Approver Maintenance
Four Level Approval Maintenance ACR Approval Exception
Employee ACR Approval Hierarchy ACR Exception Report
ACR Template Creation ACR Trend Report
ACR Admin Report ACR History
Manual Remarks Entry Approver Separation Case

STEP 2: Admin will Select the request number with status ‘Pending with Admin’ and click on
‘Approve’ tab.

[ System Help

V] KEH QOO e @ %
ACR Admin Report
(3 Download Pdf | 1@ Approve | B3 Auto Forward | Release PDF &) Refresh

SIBIENE hPREEN ESRE::A R

'EL_‘Request .. Personnel Numb... Appraisee Name Appraisee Position IStatus Begin Date End Date Company Co... Payroll Ar.. Employee Gro.. E
i) 571 11100673 Krishna Kumar ~ AE-E&M IPending with Admin  01.04.2024 31.03.2025 PVVN SG B C
570 11100673 Krishna Kumar ~ AE-E&M Completed 01.04.2024 31.03.2025 PVVN SG B C

569 11100673 Krishna Kumar ~ AE-E&M 01.04.2024 31.03.2025 PVVN SG B C

568 11100672 Suman . CE-Lv1-E&M Waiting for Approval  01.04.2024 31.03.2025 PUVV E0 A C

567 11100673 Krishna Kumar ~ AE-E&M 01.04.2024 31.03.2025 PVVN SG B C

566 11100322 Charan Singh CE-Lvi-E&M ACR Form Created 01.04.2024 31.03.2025 PVVN W5 A C

565 11100322 Charan Singh CE-Lv1-E&M 01.04.2024 31.03.2025 PVVN W5 A C

B C

564 11100318 Pushkal Roy AE-E&M ACR Form Created 01.07.2024 30.09.2024 PUVV E2
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Step 3: Status will be ‘Completed’.

[ System Help

V) KR OO0 1] @ %
ACR Admin Report
(- Download Pdf 4@ Approve [ Auto Forward | Release PDF &) Refresh

SN B P P EP =P

'_|5=i Request .. Personnel Numb... Appraisee Name Appraisee Position Status Begin Date End Date Company Co... Payroll

I_- 571I 11100673 Krishna Kumar  AE-E&M LCompIeted 01.04.2024 31.03.2025 PVVN SG
570 11100673 Krishna Kumar ~ AE-E&M Completed 1.04.2024 31.03.2025 PVVN SG
569 11100673 Krishna Kumar  AE-E&M 01.04.2024 31.03.2025 PVVN SG
568 11100672 Suman . CE-Lvi-E&M Waiting for Approval 01.04.2024 31.03.2025 PUVV E0
567 11100673 Krishna Kumar  AE-E&M 01.04.2024 31.03.2025 PVVN SG
566 11100322 Charan Singh ~ CE-Lv1l-E&M ACR Form Created  01.04.2024 31.03.2025 PVVN W5
565 11100322 Charan Singh CE-Lv1-E&M 01.04.2024 31.03.2025 PVVN W5
564 11100318 Pushkal Roy AE-E&M ACR Form Created 01.07.2024 30.09.2024 PUVV E2
563 11100318 Pushkal Roy AE-E&M ACR Form Created 01.04.2024 30.06.2024 PUVV E2
[~=4p] 111NN21R Dischlal DA ANE_FRIM N1 N7 7N724 N Na 2n24 DI WAS E2

Step 4: After approving, the ACR Admin will click on ‘Release PDF’ post which the Initiator will
be able to download the ACR request form from Fiori portal.

ACR Admin Report
(i Download Pdf @ Approve [ Auto Forward | |™ Release PDF| & Refresh

=S G PR = A

=k Request .. Personnel Numb... Appraisee Name Appraisee Position Status Begin Date End Date Company Co.. Payroll Ar... Employ:
571 I 11100673 Krishna Kumar  AE-E&M Completed 01.04.2024 31.03.2025 PVVN SG B
570 11100673 Krishna Kumar  AE-E&M Completed 01.04.2024 31.03.2025 PVVN SG B
569 11100673 Krishna Kumar  AE-E&M 01.04.2024 31.03.2025 PVVN 5G B
568 11100672 Suman . CE-Lv1-E&M Waiting for Approval 01.04.2024 31.03.2025 PUVV EO A
567 11100673 Krishna Kumar  AE-E&M 01.04.2024 31.03.2025 PVVN SG B
566 11100322 Charan Singh CE-Lv1-E&M ACR Form Created 01.04.2024 31.03.2025 PVVN W5 A
565 11100322 Charan Singh CE-Lv1-E&M 01.04.2024 31.03.2025 PVVN W5 A
564 11100318 Pushkal Roy AE-E&M ACR Form Created 01.07.2024 30.09.2024 PUVV E2 B
563 11100318 Pushkal Roy AE-E&M ACR Form Created 01.04.2024 30.06.2024 PUVV E2 B
562 11100318 Pushkal Roy AE-E&M 01.07.2024 30.09.2024 PUVV E2 B
561 11100318 Pushkal Roy AE-E&M 01.04.2024 30.06.2024 PUVV E2 B
560 11100321 Dharampal Singh SE-E&M/]IS ACR Form Created 01.04.2024 31.03.2025 PVVN W5 A
559 11100322 Charan Singh CE-Lv1-E&M 01.04.2024 31.03.2025 PVVN W5 A
558 11100321 Dharampal Singh SE-E&M/]S 01.04.2024 31.03.2025 PVVN W5 A
557 11100321 Dharampal Singh SE-E&M/]S 23.08.2024 31.03.2025 PVVN W5 A
556 11100310 Sudhir Dubey EE-E&M/DS ACR Form Created 20.10.2024 31.03.2025 MVVN c2 A
555 11100310 Sudhir Dubey EE-E&M/DS ACR Form Created 01.04.2024 10.10.2024 MVVN Cc2 A
554 11100310 Sudhir Dubey EE-E&M/DS 01.10.2024 31.03.2025 MVVN Cc2 A
553 11100310 Sudhir Dubey EE-E&M/DS 01.04.2024 30.09.2024 MVVN C2 A
552 16700006 Kamal EE-E&M/DS ACR Form Created 01.04.2025 31.03.2026 PVVN wé A
551 16700006 Kamal EE-E&M/DS ACR Form Created 01.08.2024 31.12.2024 PVVN wé A
[ 3] 1E7NNNNE K amaal FF_F2.M/NC ACD Farma Crankad n1 na "N74 21 N7 7N74 DA\NA/N e N
< >
@ Released Successfully. SAD
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Step 5: Status will be ‘Completed’. Initiator can download ACR Form from Fiori portal.

< W ACR Application v

Employee Details

SAPID: 11100673 Krishna Kumar Company Code: PWVVN PVVNL
EE Subgroup: EM AE-E&M Pers. subarea: WZ03 Meerut Zone
Position: 20006760  Assistant Eng(Workshop) Org. Unit: 50000016 MD DVVNL OFFICE
Personnel area: WZ03 Meerut Zone
EE group: B Class Il
ACR Details
ACR Form Number Start Date End Date Status Pending with ID  Pending With
000000000571 01.04.2024 31.03.2025 Completed 00000000

Creation Date Download File

05.12.2024  Download File
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